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l*t! ,."o. Department of State Heatth Servic€s
Lrlttl ffi#*H FORf, A! FACE pAcE - Apptic.don for Finrncirt Arsirtance
-,Itlt r sqt4 t|e.k ! ld!t6 Tr i-F.rr--a- !6i,-dr__

Collin County Health Carc Services
2) ltaltltc addr€3 Infornation (inauae,rntrng adorcseGEiffiiilGili

825 N. McDonald Street. Ste. 130
McKinney, TX 75069

PAYEE t&ne End ftaillng Addrc*! {if difercnt from above):
Collin Gounv Auditors Ofioe

Ch.ck if addre€e ct.ng. X

4) F.derEl Tax lD o.(9dtgi0,
Security tlomber (9 d,g ): 75S000873
:I:ry4f fq9$so't:x DCEErdt.rd.sE€! it (n rlpori0to'rt.noi;!,o n3..scdr..uEro,!.f 6t .v.Ntotid.dd'c',,d,,uh,,l�,tto. t o@@,rytrB8444444444444444�'nheeeeeeeeeeeeeee�.h&t.t oN  ,r'}.t !.�n'' t& o1,}tq rlr.bt6
5) WPE OF EITIIY (chec* a[ thst arpt]

City
X County

Olier Political Subdiuision
Stde Agency
Indian Tdb€

NonFofil Organizadon'
For Proft Orgd zation'
HUB Codifled
Comrnunity-Bas€d O€anization
l,linority organblirn
Faitb Bas€d (Nongofi 0B)

Individual
FOHC
Stal€ Coilrolled hsdlutjon of Higher Leaming
Hospibl
Private
other (specin:

6) PRoPOSEo 8U0eE PERrco: Sbrr D|b: 1n1Do1O 
------Eiiii, 

tzs,lno.ti

8) A'IOUiITOF FUttDll{G REOUESTEDT $1OO,OO0

Patsy Monis/Candy Btair
972-54&5503/S72-548-5504
972-548-5550
pmonis@co.collin.tx. us/cbtair@co.collin.
,us

'10) PRoJECT COiTTACT PERSOII

Nam6i
Phon6l

E-mailr

Do€s r8spordents prqeded state or federal e&endilures dce€d
8500,000.10[_ respondenfs c|lnenl fisaal y6ar i€xcluding emount
rcques16d in llne 8 abo'ren .'

Yea No X
"lotead axqutuns tor'.H ir'chtde tufli\gforcI ffii€6 irctljins'pa.$
o�nugh' ffi,€,l tun& fiDn an Me alerxirs €nd ,o, pdact ebibd OSHS

It) FtitANctal oFFtcER
Name: Don Cozad
Phonel 972-54A4Uj
Far: 972-548.1696
E ail: lriggs@co.collin.k.us

Tie Ad6 Efrnmd by ne in thb O.r".t rr tut't'rt rna
gH_1Tj::T:i,:T:gc:gd:T. r'nae$unctretrE;,ff;in;;ffi6;;#il;f;!,e.l{rinui.E,ompranc.unhrh€6a
|equiremenb sre condilorE precadent lo h6 awad oi a conlrad. This locument nas bear dr:fype*on sisniru below)6ri auiho'i"at"t-pilJriJ,i-pl'ffft 

InE ooc'rmem nas be*' duv 3tF47 w 
lhffl^W 

"W*ponded andl(ine
12) AurHoRtzED REpRE-Et{TATtvE---aEi;;.ng;

Nane: Keith Self
Tflo: Courfy Judge
Phone: 972-548-4635
Fer 972-548-4699
E-mail: K6ith.self@co.co[in.kus

la) DATE

z/z-z/a?
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FOiI A Flc! pAO! tnltrucflon3
This form provides basic infomation about the respondent and the prcposed proi€ci with the D€partment ofstste Heatth Services(DsHs), induding lhe signature oflhe aulhodzed representative. lt is the cove;page ofth6 pr;po;iand is r€quired to be compteted-signalure aiirm6 ihat the iecls conHned in the respondents response are trudfuiano $ai thi respondent is in compliance with theassu.ancea and certifications conlained in aPPENDtx a DsHs A$urdnces rnd cerflftcation! ;nd acknolviedge; that continuedcompliance b a condilion for lhe awad ofa conlracl. Please followthe irctructions betowb complre the €ce paie form and returnwith the respondents prcpo6al.

l) LEGAL BUSINESS NAI|E - Ent€r the legal name of the Espondent.

2) rylg 4DDBE9WEUAI!oi| - Enter the respondent's comptete physicat add.e6s and maiting address, city,county, slaie, and zip code.
q 

ryE-U4!!E4!UAl9!G ADPEETE - Payee - Entity involved in a contraciual relationship with re6pondera !o
::try9 ea.vTeJrr rgr sgrvices.rcMered by respondent and to maint€in the accounting records for th6 contact; i.e.,nscar agent. Enter ihe PAYEE'S name and mailing addlqqs if pAyEE is different from the respondent. The pAyEE is
the corpoEtion, entity or v€ndor who will be €ceivjng payments_

4) 
@ENDOR lD/SoGtAL SEGUR|Ty IUMBER - Enter tt,eFederar rax rdentifi.,tion Number (g-digio or the Ve@xas staeComptroller(l4_digit). 'The respondeht scknowledges, unde6tand6 and agrees that the respondent's choice !o use asocialsecldv number as lhe vendor identjfcation num ber ior the contraci, may erult in ttie 6ocialsecudty numberbeing made pubiic via sbte open records reoueEts

5' rxYPE of FilnJY-The type ofenlity is dgfned bythe secretary oI state and/ortheTexa6 s't€i€ comptrofler. checkall appropriate boxos that apply.

HUB is detned as a corpoiation, sole proprietorship, or joint venture bmed for the purpose of making a profrt in which
at lea6t 510/6 of all classes ot the shares ot sloek or other equitable 6ecurities €re owndo oy one or m-ore person6 wtiohav9.been hislorically underuUlized (economically disadvantaged) becsuse of their ider(mc€tion as-me.nbers of(Fnain groupa: BrEck American, Hispanic Am6rican, Asian paciric Amedcan, Native Am€dc€n, and women. The
HUB must be certifed by the comptrolters Texar procurement and support seNices or anobe, ebtity.

MINORITY ORGANIZATIO N is defined a6 an o.ganization in whic.t! the Board of Dilectors is made up of 50% raciat o.sthnic minority memtr€r3.

lf a Non-Proft corporation or Fo.-p.ofit cDporation, provide th6 'r o{igit drafter number assigned by the sedetary ot
Stat6.

6) PROFOSEO BUDGET PERTOD - Enier the budg.t p.fiod for this proposar. Budo't penod is defned in the RFp.

7) COUNIIES SERVED BY PROJECT - Enter the prcposed counlies served by the project.

8) 
+#+g+gg$Sq - Enter the amount of tundjng reqlesied iom DSHS for proposed prcjecladMres (not ncudrng possibre reneu.ars). This amount must match corumn (1) row K rrom ronia r, gJodEr
SUMMARY-

g) PROJEgTFD EXPEIDfiURES - tf respondeits proiocted state or tuderal expenditures exceed $SOO,0OO forrespondgnt's ctfient fiscal year, respondont must a.range for a financiar compfta;ce audif (singre Audit)_
ro) PRoJECJ C9N'TACT pERSOl,r - Eht€r the nane, phone, t€x, and e-mair addfe6s ofthe person responsibre for thep.oposed proF61.

rr) FrNAryct4f, oFFrcER - Enrer the name, phone, fax, and e-mairaddress of the person responsibre ior the financiaraspecls of tho proposed proird.

t2l 
Wry 

- 
-Enter the n€me, tide, phone, fa(, and e-mail address of the person authorized torePtesent lne re6pondent. Gheck the "check ifchango'box ifthe auihorized r€presentative is dilierentfiom previous

submission to DSHS.

13) ll-G-M:! U.RE oF AUTHoRI-O REPRESENTAIVE - The peson authodze.t to represent lhe respondert must sjgnin lhis blank.

l,l) gME - Enter the date the authorhed EpEsentative 6ignec, this form.
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FORX tr AppLtcATtON TA!L! OF GONTINTB AND G||let(Lt$r
Lgal Business Name
Of Rglpondenl coLLIN coUNTY HEALTH CARE sERVIcEs

7hi8 turn b povi&d as yow TaHe o! Cmlerts dd r(
attdahnents hdw ryJen shkifled. * ,*, ^d Wiffif 

apdbalion is @tMe, pbper lignalues arc inch.ded, and the requircd

FORII DESCRIPTION

A Fece Page - comdet64 ond pop€r signstuae€ eU dde incfud€d

B Prcposal TaUe of Cofltents and Chec*ljst - compteted and duded

C Conkct PeFoh Infonnator -compt€bd and included

D Performanoe Mesul€s

- WoIk Ptan - iBcllded

F ?l'!91 S,irmll Fofi-- compteted and mctuded (rdd! most Ecendy appoved indrcct costagrcement and te{els ot lood 3tanding it applicat e}
G Budget Calegory hailForms, compl€t€d and jncluded

Included

x

x

x

x

x

x

x
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Legal Business
Responcterd:

FTORX G: @ilTAGr plisolt rilrOnf,ATtON
Name of

lhisfom pnvklesirtumation abdke awopide M acls.intE re$ot df,ntso{]anizdininddftbnbttro$.on Fofl|r�n*F/(jE1AGE. ltenyotthef/h,ktring infotnation ch€l|{,esdunnghe tem of aE@ rwl pt""* i*d *aariwr"aiiiin" t"ii"it n"rq"r-t urn

Contict;
Titl6:
Phonai
Far
Eflail:

ltailing Addrela (lnd. 6lreet, city, couniy, sl.t!, t rip):
825 N. McDonetd, Ste. 130

Conbct:
Ti0.:
Phone:
Frx:
Fmail:

Uallirg Addre$ (ihcl. street, city, county, !tdr, & !ip):
825 N. Mcooneld Sltreet, S1e. 130

Contac,t:
TiUei
Phon.:
Far:
Efi!il:

Itsiling Add.$s lincl. 6tr€.t, city, colnty, ltate, & zip):

Contrct:
Titl.:
Phon6:
Fd:

E{tail:

ti|liling Addr€.. (incl. sk .d, city, cdnty, 3t te, & tip):
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FOnt DE plRFOilAr,tc! flA3UnE

ll^1"-T:liTlrd.i" iytded applicant agrees lhal pedormarce measuEs wjllbe used to assess, in pad, he appticant's df€qjvenes€ in prcvidinome seMc6 descnb€d lddrces alloflfte eqlirehentr (seePERFoRMAI,IcE MEqsunis-o"tl.ririil!,ri.i"t ii;,o rn",.,n-.* pr-p"iiiiii-tiill

1. 900/0 of cases and suspecls under treatment in 2009 are on DOT-

2' 920/0 of erigibre* TB cases aepofted in 200g, compreted a oou*e of curative TB treatment within twerve(12) months ofinitiation of treatmenr:

3. 97016 of TB. patients rcporfed in 2OO8 with initial positive cultures are tested for and have drugsusceptibility resuts documented in their medical record:

4. 94016 ofsmear positive TB cases reported in 2OO9 have at least one (1) contact identified;
5. 76y6 of identified contgcts to smear positive TB cases reporled in 2OOg shalt be e\/aluated for TBintection or dise€se:

0 68% of infected contact8 (to smear positive cases reported in 2oog) who are started on lreatrnent forLTBI shatl oomptete therapy;

7. 75% of adulte (age>l 4) wth TB dise€se reported in 2OO9 are tested for HtV;

8. 85% of adutts (age 25-44) with TB disease reported in 2009 ale tested br HtV;

9_ Number of TB cases in Us_born non-Hispanic Afiican-Americans

10 List rhe number of cortact invesrigation. .nnduc*d ior TB ces* and suspecl.d rB cases reported in 2oog.
' Excrude TB cases I ) diagnosed et de6.n 2) wfio dis dudng therapy, 3) who a." resistant ro nrampin, 4) who have meningeslorsea6e, and s) who 6re younger than 'rs year6 "iIl eittreimiriraritis.iale - I fr'"iil. u,ooo *nu," to. re.
rf rhe contsactor f"irs to meet anv o{ the oerfomance mea6ures, the coNTRAcroR shar tumi.h in the narative repofi dueMarch 1, 2010, a written expan-tion iniluding a ptan to meet ttrose measrtre;. 

- ' " *"

l:':91:^r: Oi"*j. ,tnte'ention and Controt B'nch Tubercutosis preventioh €nd Conkol prog€m sha, catcutatepenotmance measur€ra tt€sed on the infometion m-aintained ln dar4lases Gpiit trJJo"r"rros" plevention and conlrolProgram. thrugh riftited scope aud'6 0r insp.clions, and schedubd pro,'r'aui.* oi"uo.""rur appricahts_
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Applicanl shelldes'dbe ib plan torse icedeave to lhe population in lhe pmpos€d sedice area(6) and include tmetines tor accomplishmenb. Addesstio rcquired etemenb (see WORK pLAl Reoun€menis) as,srcar"A."iir, rii *rL*i'.piilj ir'if,i" p".p.",.A maxinuh of five (S) .ddidonal p.ge. nay be att ched ll ne€ded.
ouEsrloN l-The proposed seflices aimed at he orcler ion 

_and conbol ofTubersilo$ig [rB) prDvided by co n county Healb care serv,ce€ (ccHcs)thiough ib TB Elininalion Progran incilde: perfofining r_B €*in testing and aiest r-ray sewico! fonh pr.ibtb as ,,verr as comacts io TB cases, orovidinqr d'r€bEo medr.ar cat€ and Diedlv obseruei The€ov (Dorl or aaive ra cases, p;vidi,tg l"t"ni T-u'i;;osr tnf""tio" fLiaii6"iivf i,'"iiliri'riflsk of de'r€loping TB. performinq contrrt inve€t,raions in comptiance udth he iexas oe"p"rili"i "-iiGL n""frf, seruices (DSHS) snd other TBpEvenlioo paftreE and impading practical infor;ation perhinini to dre managem.rt "r1d p"t"'i["r, iii,*' "nd proressjonar pe*onn€r.
The are€ served by fte ccHcs rB Eliminafun Pmdram b-collin county. Texas. collin county is localed in Nodh rexar. and is pad of lheDa el/F- ort worih Merodex. Theleographical ar€;ot colin co*vcoG,s onisd rqu# "tiilj iii]!"*rp"*o "r mebopolitan c€drers,6uDUrDan mmmunibss, and rural hndscaDes The Dopulauon of coltin countv t"r i"ili "t ti "" *rir# oor ,eos *lo.l,i" oy iuii. iir "0t",ne counly seat' McKlnney was ident'fied ss lhe nation's lastest gmwing cjty o, u,e tre p"rioa loffi-iprl1,2000 and July j, zl0g r{ith iispoputation more fEn doubtrng to I2i,2i I reskJentsl t-closer "6rin"ion ortil popui"ri"" i.ilf, "'iJ iLn",a co in counvs i6e innumbe6 has been rct€twly div€{se from an elhnicitu sbndpoint ln mmp*ison witl &her aoriii-a, "no ih"-.ee ", " *t ob. with these hdors in
['![jt 

'' ot s'o*ino .n""t thal the TE case rate 6r coli; c"r"ry tt"J a""iitv i"..ij]"jiil"ii''r"'i.ii*, p", r 00.000 popurarion in ecent

FONT ErcNXPLIN

POPUIATIOII BY ETHNICITY, AO9
prncem ource u popuF6fEier-fiffiffi]

-� ?009.lqounty tyhib 8l*t Hiao6nic o{ltrr lUiit 8l.ct Hi$rnic Olh6rCollin Countu 7?/r 6% 13% 9% suo 83% 115% 89%oalla! Countv 33lo mvr 41% 6% -m% 8% 48% 39%Denlon Courtu 72% 7% 15% 6v" 45% 80% 100% u%Trrait Countu 51% 13% 29% 7t" -1% n% 83% 88r/oTax.. 4$% 12% 30% 4% 3% 19% 42% 61%
I :;:,::: :':","1 :T:n"-:r |ne commuflry, ccHcs $bconr-ads wu rre Corrin CoUnry_GEn-E6n-@, as wel as rhe

In

[f,:ffi'J;,,,:t::'3fts;flarebohrocatedinMd<innel F,,G;;;rui6H*;il;ffii$]ij{fii:,?rsl'T:5,
s[€{ron sjnce hs sD@d dr .r" ... "-* """"-"_,]?lii]:-T-": -SeNing individuats oubide ot Colin iounty is a cha enge riat rsqu ireJciffitsr€srionsincehesp.adorrBcancrossoeoonohicartounda'nGit:F,n"i,h.#fr;ir;-i#,L#.i,tdlfl1-f;ff;*'ffti,E*,
srJsp€'{ lB pEtianb repoGd lo ccHCS wtrere-tni oatjent reoides in another couni. borh rie epii"mitqy-$rf ano rne tB pmgram 1,1anagerfo ratd lab resuis 8nd drlical infonnation lo lhe he;[h deparrr.nr ",rr"" ur" pai"i,i *ir"r in-[rt* ii'Xtpuo1" ,u a1o* up needed lor rialpatienl. For e 6mat ''umb€r of css€6. tr€ TB Darienfs ,o;td"ca is rocar* inffi'cifr""J,iirro,ig;iiuy ,.o0. ,n "no[* *unty_cons€quenflv, ir rha prcvisron of Dor and.ior iB servic63 to tre our_or caunry r-a partnr ffi ;;;;;;;i;;r."* .mprrance, rhe colin countyHeafth Audbrity and c.Hcs A.tministraror wi' appbve enr.ai.g iB ;;" [11irifr*6"-p"i!r' L , .*ovo," 0""i .
gE:l]ol-'�--"I1oj'yC jvstem.hr p'oviding TB p.v6nlion services and conbot mear,,es for colin counry is u'e ccHcs rubemlrosis Biftinariont. ogr6n seMces art provid6d via ll€ bllowino mesns: palied offce GitsbheccHcs tB crrc r'"." 6iii*itiip.,t"rt",ffi;;#fiil":!'ebal' wtuon' and el€cbrnic communicdion to and tum patents, heatth can pmvides, ho-spii"ri, "iii riion"u,ono, "nd olher contact6. Atthouohegular CCHCS busines6 hours ale Moflday_Friday {a
nurs|ng srri workjng arcund paiant appointrnens toi tinL'ffi' j ffic 

*t' tt'" m cnnic aterus paienb Monday-rridavit;;;:;j" fi;
The pogran stafi @rkfot'e curentlv inchrd66 7 Fullline Eiploy-€es_(3 RegEiEed Nu|!€6, 2 outeach wo*eF, 1 out each wo*erlTB Registrar, and 1contact lnveslig€tor) as shos,n on tto oqanizationaldErr Thi:ccHcb l,rei;.r rjre"oaCdrr]"1-*lilir.iii-irr"",v rr,rD16cHA)sp€ids mugh,3Mq her t{o'fi hou6 providing diagnosis' team6nt, and tollow up b n p"ri.nr" arting di;i" ior,"-"nj,irri]. "J,"o oy a" n.rsing sffi. fte MDT.HAaEo max€s home visits h special need6 or non-adheEnt TBrdienla as needed.. ihe outeach wo*ers aliisponsiute tor Dor visits, and tie contactrnvestigator perhms Doras a back uD in addition to h€rco ad invostigation lask. To ilrrrui" iiu.ri.ii,i"gi t"",.g the tB Etimination prcg|€m sff,d he end ol June 2009, lhe te€m membds wete '.sDo.n$blo fo'. " """ei*l or so ra *usp.ui""# iil irr"" nro, y* p"noa or ssprember 2008 toMaEh 2009, a tobtof .t,tX8 TB ctinic office visib and i.398 DOr home vhis;re dom;.ti,H*nirllji rono *uest includes tunding,or onemor€ full timo Nure to hetp he team me6t he demands of the gowing cas6load.

I 
*;*$"a;ff'fff "nd couiv qrjckFad' corrin counrv, a*irab," nom hnpr/qui6kracrs.cens6€ov/srd/Etate!/4&4.o'.rdrnr hre.neri

. 
":r:"Ji|"""fft1",il'jffi 7rr0e. aw.a'€ ftom Mro:/sww.ce6us o@/pr4eRereasenrw/ereas/adiiv6/.opurarioq{},3s6o.hhr:

'T#s DelEdm€rn of state He€tth s€flic$. tocu Tubercurcis statislics, M,TB comptex qa,eilance Dara {2oB_2004. sva aHe f.om4 , - 
nnq://wye..rEhs fr! e.b( ,is/idcu/diseee/rb/srsrsrics/@unrbvcntu odr 1."-"1 ""i*"ua.Zl"i" iiol. 

..
'*T*:SUT":iffi"-usevces,r*snemoaa-poouo-opuoro,"*iJl-i.in-no.-',]Jilii-n.*,..*u",*omoo".r,r,,,r",n".
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COLLIN COTJNTY EEALTS CARE SERVICf,S
ORGAI\IIZAIIOI\'AJ, CEARI

g)@-lorrDE nr.

Ifl:i:ff"f:l*Tg*g::j1"-T^o:i,fj,:igL"llll:!t9qbt3,g'."."g!l..wo*,.nsknoy/.dseorTBc€6e,""ffi',,iiffi"H:,rlT*T.:t5*9;lryFg"q*nS1lggg:'*+*il;;ilb"d;,;f r"iilffii;i:;#,';"1i.""ffi;ii[ffi1fl]']:ilT:1[
hours ol instnction ftom lhe ccHcs Ts Elminarion b, 

ienDre rsr I rEr En{ruv€ea ao ncuoes du
cunicdum ih r,'hEE,r..i. ^, "-"-- -* _--*S::.Tr]T9_9jas 

wefl as s,u.cessfu clmpterion otthe Cer etgtor DiGse Conrot(CDC)Corecutricdum in Tubercuto6is, Al proqmm staff member 
- : r-onuolluuuluo|€

DSHS ,.d .nhd hMhh .,- ""*"^ ^""" * -_:"T::-lpjng_througrlo!t the year as fumished by the CoC (Headlad Ndional iB C;nter),l":i19-";';*1j;39"1TTg::-l11_gg!:.rn,""r"d";"r;#,.;;,i,;;;ilffi;1ff;"J;1.,iift;1"#,iil!",,T5iii::f#*ll*':L:g:I^:n*r'lgl^tl,ogin"ffi6"]{ii;;#'.sHT,;#::[#,i']if":fiffJiffiJff'HF*;'fr1*#1ffi:lL,X*:1tr1g:j"y::,n:111'i111-,:-,,."Ji,"i,i*,. ilidi'iiffirui-#Hffifi';11ff,il#'l.lji;""T#*County-wide and CCHCS-sDecific updd€! and poticy dangas.
fte pdmary 6el df polhies odjininq lhe dulies. Dtocesse5. and func{ons ol dle TB Eiminatbn pograrn is contained in the rcolin county H6ahh ca€sdvites Polrry and Prc.€dure Manuat-Tubeoulo6b clinic.'At'-gh .t rrr*ddJ"-n;; ri#'ri "io "o,rpr"n-r"a throughdn rhe ye€r, thepoliry and pmcedurcs manuaris reviewed, edited, and updaba anriua[y wii the signea ;&nowiAiffiriot'a1ccrcs stx *rr","
The ccHcs rB Elimindion Pmqran he6 a wde rano€ ol t0pportreso]lrces, The most aca€ssible $pport cones fron ccHcs stafi membeE as6hnedtootierdini{x/ercas. For6rampte, dre cCHCs Adriinisrrdil uorcm i.a Cr**-ipra-ffii"g'ii#ij#r , *"rvzng o.n, p€rfoming case audits,and adminislrative tasks {nbnaging slant tunds. documentalion.of grant d6liveEbhsifo, r'" rd iiirinaiion*r,og""r. oher ccHcs em pbyees mayprcvide larious l6vers of suDtort wrrbh car indude. bur is, rp! t'mfu u, a.r" "nttri, ,.lri"s ;#p;id';n " a p"t""s and otrer agencies, andcomnunicating 8ih hospilrl dld medicrl sffi rcoarding labs or pati€nt care. r,irtterior", Ju,"idJiin county depaltmenb, sud as Gls,RuralAddressing and ihe lrfornaliDn Technology Del€|6ent, have provided assis{ance by msppi"g il;ji#"d rg d"b tr analyGis and p|EsenHion topol*y rnakers b-help hern undersland lh€ scope ofTB in cottincoury. fte cGHcsiB ei;i;""tb;i.;;;, *ur* s'6appeciates u,"rc.earciand exMse olfered bY fie H€altland rB consullanh v,hen difrqilt an;ior unhue chattengei ari; ; mJ"t"f,ri"nt "nc int*tion *ntot of TB Datienis. lnsitudions whero a an infeclious TB palbnt becom6 non'edrrerenl tre MorccnA receiveilupport *or fieioirin coung snenins offic6 and od|er localpori." judsdriions when rsw enforcemeir ofiice* escoi her to n'e laiear. r'orne ni,iie J";Eili;;;;h;" h" a;iii;c;r-.fi#;ffiffi
rhe ccHcs TB Elimination Pncgram r€c€ryes grant fundine from.he-slal6 of rexas and tocal funding b pay ior ernployee salari€6 and frhge benefiBtrsvet, equjpment, supp|es, and oher IB Etiminatbn ptugram co*. fo mip "rp"nd ourfronllin" fd tirfi,Jrncrease slffng and 

-betir 
ervo corrin coiintys re p",'en." ano pro.cr rie @mmuniry * *,.,**u* [i]S# 
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OUESTIOII 3-Duplicate queslion-phaEe rcferb Oueston 1.
QuEsrloN 4-ThoccHcs rB Eliminatbn Pioommmainbinscumntand histodcalFconlsofa thes€rvices pedomed forits patients. Both had copypatjenr fil€s and eiecrronic rccords are us€d ro iEck seruioed re"t."! lir paii"i .ri.*, r,"ar.nfr"ilipon , r-,"y", prgrcss notes, DsHs foms,and relevant infomalion a'" contained jn the patient s chartbr ti; d"'"ril;drr"fi;;i;"riJl lii[ $'" nr" i, ,""uy io. dab entry, the contactInvosfigatortransfeB speci,ic palient and e6Ni; infornariDn tom trre osHs reaooA indili-riioiiii6,iJi"to. rus r"."tdahbase. Data is enteEd forall ec{ive lB case6, TB suspeab, conbcls to aclive TB cases, ana lrBtr. iinowriten toga_*irrr'rruo, n "iin t""t and che5t x,|ays are alsorraintained for review skin lest infomalion is entored inb Irc reras woe tmelarion Cra"iin r"t"iiyt"r" frwrcEs) and c.s€ infomaton isentercd into the IB IWICES accoding b curent shte pmtocols. 

-

QUEsJoil s-Dala is coll€ded and bbdabd on exlsting TB'. ca6es in adiilion b dle new cas€s of susrecuconfnned TB and LTBI cases Ihat areident'fied Retunalsnay-cometlomphysicians'hospibb;_"$,"Grrr""|trra-ip"rr.*c'rii[poti-ilro,nol,r'un.ciss6serepods,oeybosentby
he€nh c€re providers, DsHs' srhool ofrcials del€ntjln facliues, ana oher ommunity .nuar litfriio t'. eprc..rrgy g"i,I", d," TB p6;;Eliminalion staffdjrcdty. Cortacr investigarions atso havo a high'6ba;itit;-produ;s;;;i;i*;;".
once a now case is idefllilied, a had-copv Datient file is.cre3ted-lo maintain all informaiion fof a 

 

TB and LIBj palienis from initiat rcpod to case closing.sp€cifrcdabfromheDsHsrB400A DsHs100B. DsHs tBa+0, iniu"ro* "lort, L,o.irv.i'"*r"# ocii "*t"*n "i.its ,is cunendy tran#ened filmtie hand-writlen palieotfle documenis for data coliectjon ant anatysis. sore t tte u-J,j"ii-ri"r-J" ru"i,ri *""g"ptrics, ,.portng souroe, coun'ofbldh' country oforigin Gb of entry, skin test dal6 and result, chesi x-|€y date and e$il|, sraiil"t" "id-*rrq *rtur" oab and r€$lt, rrEdication, drugrcsisbnce, conveFion, and iink lo aclive fB case. The coitact livesiigator peft;s th" aib "trrry iuni,on" urarghout he w6et as files becomeavailable.

community $Nelllanc€ is conduded thrcuohout colin countyifuough a pennersfiip wilh Nort ! Texa6 Job corps and $e semaribn Inn. No|h Texas JobcotpolerlDnni TB shn t€diflg on altcanp-us admi6sions- Ttie_rB erogiam Etimination sa'fi ooJiaG-iirment or al roenttfed cares of LtBt. shoutda Job coD palient leavo tle Job coQ Fografl pdor lo co-mpt*;on ot t-fot usatient, ttre ig g'rirr"aion iri", "rrn or""ogs fte haNfer of he 6as€ btro appropdate healfi departnent (check) b €nsurecor inu y otteaner* ne sainariran lnn, i"[i" ciriiyt-rvr'o."riii;;r;;,;d;;;Gi;ski'lteslstotheirres ients Moreover' Dav ca'e orcvide,! are tequirea ro r,ave empioyeei rrnoe[ia sfi-tes atIrrerrme ofi,i,ing and atyeadyinbrvatsoher healb care qnplovorE, suci at alee hosoilelr' h€ve TB _+il reang as a faiJihei, e"",ifrftii*r*n'ng ""0 erer posniv€ skin tests to tieCCHCS TB Elrninarion gograrn for an evstuaton by the MOiCCHI, t"-it rni "ni *o* ;|oa;il., 
* "'

while lhe ccHcs EEninstion PmgEm staff membe6 contjnually Fspond to passive laboratory suNeiflance, hey are wo*jng towards initjaling activebloEbry suNeilfdlce qfrer consulting tvib DSHS for guidanc e.
An oubre€k of TB in collin cou,ly wouH be d€fned a€ noIB than on€ caso of sctive fB in a hous€hotd or orher 'dentfiabio coho4 r,nh conbcthroM to sple€d rB (i-6' a $o*dae with sharod hsnspodalbn.) . An odbreak 'routd be hanaiia ry ptoiiains initi"r .nJ foir* ,pira. i*t"i i arcontacb b he adiv€ TB case conlrcb srould tE €iv€ a thorough assessmenl and treatnaoiroi lif,i "" inllcat"a ly "u*,* priari." gnoi,u".The adr'vo TB caso would be efemnftd as th6 ind.x case o tri."t .t" "" lirflr ntu oii-s'ilil'" o-#p.rr* nr. .d in the Ms acet dabb6s€.
The ccHcs rB Eliminalion Pmgrah has succ€csfully ltBaled and managed severar TB oltbre€lG as dafined above. For example. raa€n1y, a Tg
-otrtbeek occunEd withn an odeded hmiry bat lived in cro'rded ondidns in a trailertrome in "-*it-i"'iior corrn cornry. li" i"a* iiii"r"l.|ne paliardr ol lfie bm v aM lhe conbct inveslioation reveale.d that there 'r|€e 6 0thir famity nim-oiritdng in he ho,ne, inctuding: his wih; hismaried dalgMer, son-i^law and tFir intunt aon. , voung aluh daugtrrer anl a daugtrteilii;;iil;;; Ihe infznr g*ndson tiving n tiesharedho'ne um admi[ed to ch dren's trospiuJ ani uefoc toracte tt ne remiinnffii"niiil"ii"o t,u,ng', rh" tome w6re heared tor
-'Fl.Y-"-FT-1t !tn, TmbeF livino i; h€ same hou6ehold tE inder 18 car€ ha; an aaun ion Jt'o rrv6" ,n a separaie residence wirh hisv/]I€, o year oo son 4 yeat old son and 1 veer old daughter. Thexontact nvastigation perfonned by dte cCHcs TB Eri"ii""i- p.g;. .ilfi 

'
rcveded lhet iherc vlErc addilional clcse contecis ihat 

-n6ed€d 
o * ",."","4 "iJ fo"Itiy-to1J.' ivln'itrougt ie tivea in a separal6 rBsidenc€,ddnembe6 carlE touder$and tlal lhe 6 year old grandson 6pent r gcat deal;fdr"'"nuir*oorri itl, g13nd6me/s home. Due to t," I vr otdgrdidson s symptorns, h6 lvas admiftEd ro Chitdrcn,s Hcpitar 'rtrie he iceivea a ornlL;ilGi;:ft;" ilil;;;;"dyG; ffiid;$!€py cginen Also' t€cause the 6 year alterded a pubnc eunentary ""troot, an errlosiv" iiif,a-lriu.i'g*on *" ."ded olt at f," sciroolwhe* 154 skin tesrs were administored, 8 LTB| cases w€re nenmet aria oaeu 1z *riii", e "jilr. iiiir,"t " t no ;r,;;ij,G ;;; il;;grandson' 4 yrlrd grandson and 'r ygar dd oranddaughter, wee arso admidBd to dh dl€nl nlpnal, ""a"ar,"". of nore, he I yea, ordgEnddauglle/s gaslic aspirates tesled po6iuve ior MT8.. To summarize, lDm he in i; iiro* ii* "i""ti. ie, I .ave TB cases and i 4 trBtcases wele evatuatad and lEaled by the CCHCS TB AimiDdion pogram slafl.

olJEsTlofl b-The ccHcs chief Epidemiologist' e6 supe isor over lhe Epidemiology and rB Etimination p?ogra' daft, ove.ees de TB Eljminationprogram Mamger, wio is di'edv eoonsibre for data coledion. .The TB Erimi;;tun p.d;;a;;rg., norr<" .Jose1, wih th€ cc6cs chbfEpld€miologist to lhe make su|! hat ihe t-ansfer oI intomaton fom the 4afient's hard-c"iiv i'r"ii-iiE tffi"t o"r.tas€ is prompt and accurate. To
:19Y:--th:- Try'l"ir."lthe, qualjtv and a6ur6cv of tk -aau coitecton process,'rire cdiilJ;r,ij rda"riorosi.t t6 esEblished pav fort'enmance goals dnectlv lied to fle data collection tor 6e lB Elimination Prog; [tanag6r. ni ciHcd-Cr'i jr epij*i'"r"gi.r-"iri,J iii Jr.Ji,iiidatahs6 and randomly reviews l0% of 0|e TB and LTBI .,ases for accurecf. At tl s iimo, 

-$e 
chief Epid€m;hgist is r€vising an audit tool to estabtistrqualily conlml measures, provide findinggfe.dback to sraff m*0"", ,no lao'"o .-"i "niJ "J'iro-"r*r.
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ouEsrloll 7-4cHcs lB Eliminstjon PEgram staff membes srok closely wih vaious types of heafth ano human s.rvices povide,.. ln som€n*ances a patents case may be iniliallv Eoorted lo ccHcs, orrtnte patlent iariiry ,a*ai'oGa-" oidoir,n cornty "nd he *aff memb€6 coordinatew{h th. locelheafth delodrnentwhere tre Dalient resider o t't*griri.."ru. io"'iiinioi'i.6ilii"irpo*n rorp"*ns who may begin c€re forLTBIat Nodh rexas Job cons, but l€avoihe ''o{rdm ht6, on -a u.t"trm to irreir pteuior" o-,ili#.rirrv *,0*... In such cases, infonnation issnared by fux and telephone wittr the appmpride rtrsonnet at ttre recotving trealh Aol;rtne* inln .frrf io p,.** oorupr;on in treatnent. Also. thecoElordton b€l'4een ccHcs and the Inroction conlrcl Praditloners wo*iirg at ana iospierl *"i" i! . "trlr'.-tl'' ilffi il;ffi;il d;iljcases and obsbdes to palientheatnent 0lat mav adse. nrete procs"od";;id;eirri*#rng"ffi*,,n.nu1on ot potenliaqB cases. sbffmembeF and MD/ccHA acl quidt lo mate conhct wilf.p"ri".s *ir" Gyllllimir," iti pilii:|ijJi i'" n*rm e"$,odry order, and ooedire hepatient .Fucation .nd contacr invesligation p.cess- wir"n a rse invffion yia'a" *niail *rt" [ia" "rsio""r diim- cii,-"iv, iii-ii iiiElmmat]on Prcgrah stafl membeb coordinale s€rvice6 6uctr as skin usting a;d cheit r-tayi niGGii*unirputs r t'" pam', crrrly of resia€nce loensure clnlinuily ol ass€t'sment case mamdolnenl dd lrogg!! lnou,iu o"rpr" or"io,truton irlH "ase "n"re gan memteF \,/ofted handin-hand with a Deparbnent ol Familv and Po6dive s€flices lorcslg*',,o*"i tilu." ,r,]ili"i in"tn-u iou*no6 *"e ptaced in foster car6. TheMD/ccHA has also woded wih phwicisns dir€ctv when th; a.w,i ie p"r,il ;idiil"";r'Jg'i;; ." *o' ", "on,ng wi$ a Federar p.batioJrofrcer wften the TB patienl was under d€ constrainb of pobation.
Regarding dupliGtion ol servico in ourSewice ar* infucto{sdisease, pulmonary, primary calB, and olherspsciarists referallsuspoctand/orconfirmedTB palierts to cottin county H€ali CaIe Services fcCH-Cs1 re crinii.'lruoulri iie ";ilSil;i""i ,;"i "*,r" _ initiat skin test or chest x_r€y at
;;;$fl 

,ffi:fi; 
$;":$i 

* IB Etiminalion prcs€m b rhe tn"r aotinaion ioirruuri"ni,lorr-"ii,:p *"ljna co"r".t i*eslisalion ror a[ TB and LTBI

1r,E-:"J-"1'll Yll :t:pmmunitynograms, TB 6tafi membeE qrrentt€ti4gte to accomptbh a 

 

tie mandabs ror pabent care due ro dsingnumb€r of cases Because he cunent focus is on handling qrrent caseloed. TB irin "r" ririt"ib rtng ,od,ve mstead of pro'ctive in heir day ioday tunctons our goal i5 Io us€ lhe r€quested tuder€l funis to t'i,s "not'"i nr""i ;ot;ni *riin*'tl r"", t'" c".ards of an increasinowo'kload' but herp us to ",pand o$ se*ices b include cohmunig ourreacr, oJ imfiLnr liJiiiJ-pi,']i,i'ni'i iiiii-iii.'.iii'll liJiiffii'Bue-nadled cases br betler contact invosligstjon.

QuEsrlo'{ 8-A$isting patienis with TB and LTBI F4uires lhetelivery syslsn to have the abirity b prcvds semc€s to ornurally dpe*e populauons.Th6- ccHcs_ TB Etiminarion prcgram oftels tufl rans; ot soil ildr;i-li, iiJi,-oiig ;"#fJiili'o*, rnn"n.,, onon" ,e ice, ahd c]inicalmanagdnent Arso, rE hd/e seveElsDanbh-soe€king sbff.memb€G, incruding rhe con-ba,rvesrigatoi;o oor ourrd;"il";. i;;;i;;#;;Equt€ assisbnce in tanguages ot|e| han Engtish or Sp€nirr,.,t " cCics re gji;init ;. i_g,;H; i;r. *","bte educationat mstedats via themefi€t m a bnglago lhe patent is bed4r able to undeisbnd.. For otfice.visils, or vefual ""irru"i*iio", 0,, pr"g_n sd, also lse lhe leiephonettsnslation 5sryice. Lan$rsge Lino 60 that tie patient hes a reaHime tanstation ii ani in<ru*ioni oiin;rmafion teins oispensed to tlern. we have
T-T.ry bS'T P-4^."1 "ew coc (2ooo; ciLuetine€ pomotino cuttu':r dsmili/iv';;"t]liibiil', i".'r""r"o discussion of lhese variouscrlurcs and lieir needs inlo our weekly sbff moetnos

99lCi oftT are"grt-r..rpriant with AoA reguraiis and we ha,,/€ 3.,.c6d*.dry p.ovid6d bm tem rB seMce ro paraptegic patients. ccHcs i6bcded cenhairy wi*rn cotin county in McKinn;y and is,rr nin-brods ofdrree maror *oouglfG iiigi*"y lr, Higl,*y 380, and Highway 5).paftng mcrlding,spaces spocjfcary desi0nated for d1e disabH, i6 eas y acDessibre. caiinn ale sein woercays trom / a.m. to 5 o.m. pmoftmsri r membeG mak6 erha efiorts to actommodate pal€nb who noed ooi eiher before oi afror."-,i.iur.ir*" i,ir". n"*;,t ;ii;s'#;i;ai agreemenl wilh one of rtsexbting parhoB Plimacare, h 31try ra napnrs1rrivi rrreir riidi [rio-"0 "r " erir.c"," rocalion. with bcaton6moughortcolin counry in Md(nnev. Fnsco. prano. aniRichadson and edended houB {8am-9pm weekaays, 8am-5pm weer*nds), we haveconfidenc€ hd r E op.on has rhe porenriar ro mpbve Dor *rpE";;il;;;;;id;ffi;;;i#p*n " *. rB palien.s emproyment.
QUEsTlOil $_The ccHcs TB Ethinalion Pmo'm ha6 tmJull'tim€ DoT outeach wofters d.dicated to t,e deriv€ry and managernenr of Dor. In thebeginning of pmcess ot wortu-ng wilh t'" pate;t, he petient . rr*" "nui.n*r,r-i *.l""il'iini?ioi""*ng"r.no "," made, a Dor oubeach$ott6l us€6 a counly vehid6 lo deliver 0or direc{v to the paijent a m pa;ents home oi ro;ir, aii 6I *i,r" oorrrry obs€rving and moflitorinq lhepatbnt lor toxicity€nd otier heath p@btems which nay,b;,tue torrearlmenr andor unjeriiii"iJJffi, i"j,m.. Each DoT ouhprch wori<er has acoutrty"bsued G€llllar phone in od.r lo be sble to ;mmediately and directly conbct h6 TB itiriinatio" i[L, nranager ard/or $e llro/ccHA in the6vent of an advelBe reaclion lo modicalion or .uestions "gitdtng r.di"rion ;rini;-don. iii'"n iiti" una or "r,rperg€s adse, the ccHcsAdministralor, MD/ccHA and chref Epidemiorogisi wo* cb;ry *ili br rs Eririn"t"n F.g;m #1 liTi.r rn", u,rr",e ne"o"r.
ouEsrloi| lo-The pm€e's for review ol cas€€ undermanagement fo._lie ccHcs TB Etimination proglam begins Mh he pmg|Em staff membsrtlceiving and Eviewing lhe tnitial reDod which tvDic€ly indxait pai.m r"rogr"piL, ii"-gid;";rrill """0 **"nr iirormatbn. A oatjenrfre isceat6d to hold all of r8_retateo irnfornation iiassary 

_lor case n€naqem€nt. t'to,t, itre pogram iar member fouows up wih ti6 efeninoptovider/hospitBl/agency and e6bblish6s a dBchsme care pran or plan ofsclion to tEnsfef tia prh;r,ii" ia car" ro n" ccllcs TB EtiminalioD pfooram.Then he aEse6sment and planning phase besinibv estabrishirp conrsd " h pi;- eirrui 5ir,i,ii" offi. fuciriv u,ey are d/renfly d" The swm6mler verille6 lie palionl's medical hl6bry and conducb a ,*i* ot "nnproins. ns prri oiii'i piliii" L* ro, tumity'o) inhDduction to the TBpog'm,lhe staff member tacfirlv pmvires them wfth infD^.t* ro r,"ip irr"r unti ir; urJp'.;i'oi.*uging .nd be.ting TB. Dunng t'tnlebnange he staff menber can asc.tuin anv TB ltEdm€nr aoneronce t!,:Jrna niio i "aii#i] ii" *" o"p rs tora clnlacr invesrioarion iobe perlomed and to establish a plan lhat onsures acce€s ro ca.e ana enmr"age" aiti-"re.L-.- iuinifr" i"ita on* ,i.it r" $q ccHcs rB ciinic, thep6[ent is abl6 establjsh a pstjenl-phvsician .elali*shlD.by meetia w r tre |l|riccne wrroiri" ,ninitffiin"n "*. rrcmthatpointon,thecaseistEviewed continuelly thmughouthe raat.efipeliod. ihe p6ti"*i""*" ir r"ulu*o oyu,liJdibtie"*ntiuliryhougtrorn ue pau*st*arnerf.wittr
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sp6cial focus on det€cling probiems wilh adherence adverEB effecb io medicdion. lab resuls indicaling toxicity, changes in heatth such as pr€gnancy ordiagno€is of otherheatth conditions. The Darient js examinedbv th" iro,cci;"t [;o;;;;il,;'rff;L """..re frequendy if needed. olhercon$derdjons such as uDtldsdtool Ebsenc€s, D6vcho(coc.oncia,s.antanyoiiroiililffi;'#;i:iff:lTlli:;,itrffilli{1iliralllilf,frffiffi:"trSX,Ttr.i::1i.trfi#gl:
tan-rtun6d bocause of charge in esidonce, tie case i6 dosed a;cording 6 sbd6;;;;i"it ir-i.p"#iiii"""rr- hat the ccHcs rB EtiminationPrcgram ls uorfing tou/ads a morc fomalized case managemenl systeni. Ile addition or ""ot'"|. ""'""1""leq*sba in ourbudget, !,llould g;fi;el;in ftakhg this transition as smooth and e6cj6nt as possDle.

oi aclve TB and LTll sre e,bwed
Lg montls lollov/iru initisl

if LTBI c€se rhow6 hat Dntienl has noi
lDelrnont, case to be cviewed

ol closed LTBI c€ses of paiie.b
p€maur€t end6d th€rs[,y

'hod.llvi.jw ot cases tepotud 4b quadsr
prwrora ysu---act on nndirEs

r€atrcnt compleron rat€ ol 6tt c€res for
y€sr c€loulaied and p'Bsenlod

of aci'ue TE and LTBI srE Eviewed
6-9 nonfE folls,ling iflitisi

ll LIBI ca6e shows hat pati€nl tlas nol
lr€4n€nt, case to be reviewsd

ddos€d LTE cases ot!€ten6
p,Bmaturety €nde{ th$apy

revEtr ol cases reported in 1d
of drr€nt yesHct on fuings

of active TB and ltBl are reviewii
6-9 monlhs bllowing iqilia)

lf LTBI c6e Bhou6 trat ratsnt has not
ts8lrnefil, case to be €vt€wBd

ai clo6€d LTBI c$6 ot patie|6
p€mslurely ended Ur€Bpy

€vew d c3s€s reponod in 2d
of qlns{y€r--{.l on frndilgs

of acliue IB and LIII atE
applxldEt€ly 6€ nonth6
inilbleporung

ll LIBI ca8e shorvs tlat patjert h3s
coopreted lr€rl,nenl. cas€ lo be

in lie nqxl qudet

rev@w 0l clges reponed an 3d

QUESTIOiI l2-Th6 CCHCS TB

:H:"ATi:#i:T:T:l::J:.P9:1g^TflE!l'*di'i't;;e-'rih;il;i*ilffi""**"o'nnesrieationsroerpedibrhediscoverv of sdditonsracrive TB cases as \""[ a3 identrying.y LTBrpdt "rrih" il;;;ffiffiffi;,fi #ilfi1,:.;LT"rffi-'
1!iaj0 'na.t gndldirs a rhomugh contacr invesrigarion is orie oi nre tesr means of previntng t'i ;oad ;TB r,* ci^i",r"ii,nr,lrii r"i'every contsd wi[t fi6 palient bv sbff m6mbers fiom th6.inilbl conlad wih the pdi;t $;;'h L-tri JJ J r,ua^"m to ..re 6u€ that lve havebo6n oiven a cleer and acorate piclu€ of all conbcb who may be at dsk oi inledion. onca'tre conucrs o aave rB hev6 rcceived hei, skin testsand |tsunr h6ve been docunented' treatm6nr df tie .ontarb are prioritizea witi teatneni "iur"* "ti p*nr"" isi|€rrii;;;irrr-i;;;;;lffi.tprioritv. High-prioritv conhcb shourd have an iniliar encounter wit in 7 b,,"i;6; Jat; ;;; ij.,,fi;;;; :ii n',"o,rr_p.or1y conkcb 6holrd havean inltbl €ncolnter $rilhin I 4 blsln€ss dsy6 ton ider ifcalion.
DoPT is also condlct€d by the ccHcs rB Eliminalion Pmoram for he tollowing conbct6 to adjve TB: contacts tess than s years of ag€, conhdss/ro are infeded wilh Hlv ot are subslsntially immunoconp-rDmised. The ccHcis rB Eri.in"Uon i.i"iii uso *ting to offer DopT to clnracb to
ii*:,T H }?.Tfffient 

premabrret b€cause or socu or otrer olsracres sucrr as "-"lir"",i Ju.., *.r"n.iousing, crrronic minei-- 
-

I:r]l "j?.'Tg9 q"d*'" '" coitinue.t€ahnec the ccHcs rB Elininstion 6taf has hk6n the inbativ6 iD provide praclicat assielance to tho6eemacial€d rB patienb $iio are unable lo affod nuhilious fooa.. ne star rmmuers acceprlannJ toiioi.t"o lv n " .rmunity as v€1 aspeEonalt donale tr6€h n€at prcduce, andot proldn sourc€3 for distibution to the p3ti;s. ii"G"ori iitt r,i"o or p6rsonat atbntion, staffmembec are able lo giv6 thes€ palients an addsd incentive to conlint e anO compfef,Gir-reairn-eni 
' " '

QUEsrloN I Hven thouqh trs ccHcs TB El'ninalion Pogram's cert'al focus ha6 be6n on effedivoly managing tle gmwino $Drgoad associabd wi1lpalient tearrent' we rook roMard b iftDrovino our aflectivs;" uy p"ni.g "dni",,a p"-rio,li ;il;;:;',ff; pn* r" "-rine cases in ge'lerde,rhhanisdonecunendy As w6 move towld a 6rmal ese nnnagenent pocess, we uilibe aote o ekaustrcaie oaos tor ue nu|sing stafrng and, in Iufit,
[lffif*",H:5&Tf.frt#controlandpersonaraccoun6bitlv it'. ntfu.i "i"."il"iio1"ilqfi;a h ou, auas.t, wourd herp sisnifiranlry
quEsrlor t4-univenal pEaaulions a|e obeerved in all a|Eas or care for lhe patient whother the petent M6its the cljnic or Ele Dor oulreach [orkormeets lhe pdieht at tieir homel&riobce. some sbndad^pooces incruoe. 

'linu 
wasriini, or*iloiti" i"'""rroon,, "nd respiratory pre.autions.ccHcs has el6o adopted lhe'lntudion conrd Manual.for Ambulabry care ctinica-2o0s Firrth idition: fi"r *" ai*ibubd by DsHs tor use in atlCCHCS dinics and for sH membeB, pati6nb, and visnors.

For pat'lents seen at the ccHcs rB clinic lesoiralo conlrol neasures consi6l of bo$ envlronmenlal contml ot eram rcoms and peFonaltEspil'bry pmtection Envi.nmenlal conlrolof ccHcs o."m roonrs is managed by ffre use oito i""[n"io aora "qujpped wiii HEpA systems.
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The system providos 100% i€drcllalion of the negative air ffow lhal jr prcduc€d in the rcoms. The mom is ctosed a mjnimum of one hour afrer apatent with infe.{iols lB re€ves the rcom. The i$em is insp"c"u on." p". *n0r ov i"ririies ria-naiement at corrin county.
To enhance lhe personai paoleclion of all ccHcs $af, €very sl6ff momber recsives €t Ekin te6t as pan of thoir pE€mployment as w€ll as on ayeady basls TB Elimination Program pesonnel are skin tesioa "r"ry ,ii *"ti.. liri6 ilii'iaflno-aiv orner ccHcs omptoyeo who mighrnave conbcl wih adivecases lfon[ desk 0e'"onn6l inerpeters,46.) a,e fit testeo r"iltgll"pti*L,iir*"cled in tieir prcper .se. Routinerefinins i5 canied olt anflualtv. ccHCS eiptoyees use t'igq *i'irr,;n irt'ir ui.i iir iii#id-iiJ"'iiaa nr, " no' infer1iols case end
H::ljPr::f#r,ffif#ffi€ud as spurun'cored,bn ori"od-. rs,u*p".iidiriJ"# *i'#,i *nt"gio,s a€ ptuvid.d w'h s,reical
QUEsrlo ts-The ccHcs rB Elimination Prcoram daff unde'lands lh€ neod lo conducr bEet€d TB scr.ening prcg€ms ior hlgh dsk pop,,lations.Becaus€ ot the limits of cufient sffinq outeach ias be6n ljmited-to Foviding se ices to [t" srira,i"n rnnSorm cou,,rys ont home]ess shelter. withthe additbn of more stafi' sve rook fo*ad lo havino o*ater "isiuiutv i" n'e -irrinitvii-oiuiifi 6;;d;.*";'i;;'.;; ffi;#;il; r#;healh hlrs, visiling community group seftjngs (churEt
ncrease tne pubre av/:irenes" " *"." "*,"6 O, dfid(lagogu€s' 

mosques' and temples)' visiling businoss groups' and olirer opporhrinitios 1o

Ql'EsrloN t8-Eduedion snd taining of the ccHcs lBElifihation Prcgram sH is an ongoing proco€s. Nelvctitnicaj emptoyeesa6 r€qu,red to wo,1.hrcugh $e cDc coF cutticulun on TubeEulosis 2000 imtnedialely and hen to comptete lh€ uidated onlifle versbn atter a fair maturahon pmcess.NewTB oul'eachwod@{s (Dor) sisfimembesare roquired to n*"'ao h*" of .6*i;r;ritTJioi;i qo hours otteto yorkinstruction. succe*tuiunde*tanding of inshuction js docuned€d by a petest od po*-r*r proess, ai Gi"ius" J a-p-6pr", in te fidd. Targeted rB in-se'icepDgrammrng js pranned by ri6 TB Eliminstjon prDoram.Managerat leacto;ce annuallyfort " "nri" rg Ei;n;6on p.g";,t tr i;#;;;il;;daily $o* exp.dence, ctinicat pe.onnot a'" sche;ubd b sfiend pmfes$o; ;;;;n; "" ii"", t*i.i"'*ar"u".
Additionaily, he MDr'ccHA has $bmilEd a wifien reduest to the cDc He€ruad prlg€m teaders to hosta daylong Faining seminar conducted by erpertfaculty b st !. ng$enlhe progratn'scollaboraton hilh bo in c-"rv p"r*"ologj.G, il""tiJ 0il.*, "io'iiir.rv-" oysicians ""weU as inf€dionconbol practlbneE ftom local hospiblE.

QUESllo|{ 17- lmmiganb eio enbr the countu with a designalion of caa6s A, Class 8,1, or chts B-2, must be seen in the ccHcs TB Clinic andevalualed by lhe MD/CCHA.
STRATEGY TO OOCUiIEI{T THE EVALUATIOTICLASSEDI*II'IGFAIITS A},ID REFUGEES BEGINNIIG OCTOBER MOg

1 .

z
1
4.
5.
a

beoun:
R€{ig|/-TSI^s6$.. tf oaclronirton 6 nor sva,labE;ET l{ll b€ sdntnbtengd. TST rDsuhs vdt b€ evatuatd arperATS/CoC guldelines.
A cr,rent cl.€61 x{ay b taken snd c.mpred uim b6 flm troT ov€rss66.
PSr ru redn€nt histo,a b evi6$€d.

,.,:lggl "I-"eull*.n "n t'pe coT!141-e d6ys. on. co edbn $,ir be oh.e ed ry cftic s6.Medicalioo E prescr sd as spproplbis p€! AIS/CDC Oi detjnes
Folbw 0p ar aDDrolriaie oer ATSIDC duid.tha

2.
3.
4.
5.

b6orn:
L Revi6w_rs-T sia$s. tt documnldDn is not avr abd;JCT w[ b6 adminbteEd. IST r€sutb wil b€ eratrat€d perATVCm guidelin€s.

A c1irEd ch€61 r{., b bten and conFErgd uinh tle fft,n nlm ovase36.
ra$ | ts reamom hB|ory is |€vtatlv€d.

.T'lgf-"l"l!!i!i*,8 "n three conseditiu€iays irdeen d necessary by provider
M€dcatjon b prssdib€d ss app'opdatg peiATSTCDC g;idern€s.
t!&lv up as apDrot{ate ler ATS/CDC @iddiE

t- ra ao nitt o" *orlte@

il$Igfffih lHs: 
-nma bas€d brood tesl nav b6 l.ed in 6€re.{iv€ cas€s of alr above cateso,i66 when
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FORX E rcnf, DLAr,t curD!|.rl|!$
Applicanl shalldesdibe ib phn tor seNics delivsN lo the population in the proposed se.vi"u "*ffinaiilJo" r*" rines br ecclmptishhenb. use oftuderal tunds lor this "to* plan includ&s some rcstictioni. t.a""rrrn,i, irr.]l i" Jtrot t-iJll''if *,,rrr mnt-rinu .c{ivnies, suct as caseftanagemerd. comrrletjon of ueabnent conlact investioation and orjteach adivit ea with strong;G;on uiing OOt anO outeactr rm*ec. Funds mevnot bo used to supprant sht6 or roc6rheanh deoadn;t fundr orroti"!alr"i*" "irnrrr"&j;ffiffi;:1&;;iil;il;;il;;ffi;:;
j:,�:g T-.Igll i1t"ltunds may no-t be u6ed hrresearch,,rni[r*", "i "i.ir""r.rilji*u#j*,ta n*ipirnt" mayonty exoendfederalrunosturraasonableprcgEnpuruo€esiacludihoDersojnel, lrav€J,supplies,and6eicas,ir"r ' l ta",rr" i ,a..Tholirorkpbnihali ' --- '-_

l summ-arize thE proposed seNic€-s, service area, population to be 6;rvel, ioiiton qcounues to be served), etc. Ljst6uDcohtraclors you willu/qrk wilh in vourarea Also, aouress il ano nowyou wiltserve tnoiviauab trom counlies oubideyout sbted service area
2 Descdbe derivery svstehs rvorkforce (attach organizalionai chan), poricies, 6uppon systems (i.e., training, research,lechnical a€sistanc€' information. financral and ;dminisrrative sysGmsjario-oi6!i,n '""^"ru." "urrabre to achi€veaervice detivery and poticy-making activitr.es. Wt "t ,."oui""" io you'f,lui jo 

i"|.rorm tn" p.iect, who wi 

 

detive.services and how will they be delivered?
3 summarize the proposed services, service area, poputation to b€ selved, location (countes to be served), etc. ListsuDcontr€cto.s you willwo.k witb in your ar€€. Als;, iou.es" irano rrowyoL, *rr;; ndividuals from counlies oubideYour slated seryice area.
4 oesc'ibe howyou wi 

 

debrmine the number of persons who rec€ived from the coNrRAcro R in 2oog at reast one TBservic'e incruding bur not rimjte! to tubercurin siin t""t", "h"J;;g-i;!]i-"J[. "".. *or*.. "".,os, or,eatmentwilh one or more anti-hrberculosis meotceuons
5 De-scrlbe how data is collected and tabulaled., who will b.e responsable for dalia coliection and repoding, €nct how oftendata colleclion aclivitie5 wlllocdrr. Desctibe how you wll "onl"a -rr"nflsi'lvJirrance to roenriry unreported casesof rB incrudins adive su*eilance actjvliqs tor ra6";"t"";i i"p"iilj ilil-iji'tiruli ,n you,,"r,* "r"a thar perfofmacid-fast bacilf ismea6 anat cullur€Etut wctbactetium t oda"rJ""nipl". oir-Jirbe howyou wi 

 

maintain a record
_ of ot tbreaks, in you. area, with e descdpiion of t|e outbe;k aJh;;ffi;; .-;;"o.6 Describe how the accuracv, timeliness and comptetenessotoata coitectlJ-Giuir!"u"""c "no u.ified_ $ notalready
_ in ptace, describe how you wilt devetop E \,vritto; ptan to assess thi qusliv oi iifi_,,"","d.T De'ctibe coordination with the other lieslth "no tiu."n *,"i""" p.iGi! in inT".*i". ",."(") and detineate howduptication of €ervices is to be avoided 

_Lsr olfier-cooffiti.d;;;;;;;tiu'e worxing with in your jurisdiction(srDstance sbuae progrartg programs br homeless cersors, burer commrinity besed orgsnEEtons. prlvat. providar3.no6pitat6, and BeNice organizatons).
8 'escribe abirity to provrd. seMces to curturaty dive*e popurations (e.g., usa of nt€apreter services, use of fierdoutreaoh stafi who aro trained to Drc6ent intormation appropdatery to diversr cutr.rres, tanguage trinsifi;, ;ilffi;with ADA requirenents, location hours of servi* o"ti"",v, i"i ii# r"ai'" tiisure accessioitity for the defnedpoputation)_
",?ffi:::;:,i:.,:ljg,If:,-*j3gs-"l"jpllBcasesandsusp€crs,witlemphasisonprov,sDnofdi.ecryobserved

thorapy (DOT): and use of incentive; and enabters.
Doacribe your process fot review of casea unoer managemenl,

3:Tl* ,.,:", : gF_t E {e^ilq:1e-11'l9n 9t corrort-analyiis or cases at least quarterly.
1ffff"J:f:jfgxg,rhe minasemenr or con;crs-;# hil;;;:;i;?il,{asis on airecry orservecpreventive therapy (DOPT)'13. De6caibe yolr procoss Ioi tbe review o
rde^r.trMri^h ̂116,6r rh-- ,""-- _--.- I^91!::lg-contact. inveslioetiohs ahd your strat€gy to assess reasons foridentjfication offuwerlhan lhreecontacts for( 

e,'u vuur .{drosy rc assess reasons ior
c.mDte 6n a, ^rFv.nriva ,"--^., *. ,*^*^j1:T:; 

br deiays in interyiewing cases or evaluating contacb, ancl ,o;completion of preventive therEpy for infectect contacls.'14. Oegcribe your infeclion conlrol irocedures.
5.

*Tfl:li:l1T*,T::"-"i5P,',rxT.rr::g ?lgrms ror hish-risk popurations indudins ".eps to en6ure effecrive
S:il:*::".f"Tjj"*."11.^ro idenu6/roreidlbo;;;;U.s_"u..-ii,i"-,i#!!lii;fi::l;1i",#j:"TiffirT#y:
evaluated and tEated for TB or LTB|.

10.
11 .
12.

1
1

16 Describe your sratggv to paovid€ Drcf".s.nar education.and training programs {or new and cuffent rB stefi.l T oascdbe your strategv to dodrment the evatuation otimmigrants anc'dtulLl iiti fritorbwng notitcaionsr class A(Appricants !,,ho have tubercurosis diseasediagnosed lspuium smear posiIui or ruitu." po"*i*1 "nd require treatmentoversoa6 but who have been granted a v,,ay,el to FveJ firio, to tf," _,i,pf"tion oflie-ra-py.); Ctass 81 _ putmonary (t torea&nent - Appricants who have medicar history,,ptrysicat enm, orci{n-n-Jngl !riiJ*n" or prrronary tubercurosisb.t have negative AFB spuilm smears and curtures and are not diagnos.u-'rittr'iGr"r,*r" o, *n wait to havetubercurosis kealrnent starled efter immio.alion. compr"teot at neni' - iiiri#nt" 
-#,ii"r" 

o,.gno""o,',th purmonarvtubercurosis and successtutv compreteJdhecuy observed ttrerapy pnorid immiira'tion.i; cra*s er - Exfa-purmonary(evrdence of e!ffa-putmonary rubercurosis)i.cta;s g,.�1191 i;r;Clilf ,iipii".n'Jiii n"u. " ,ro"*r,n skin test > 1 0
Il"lTJ:?:Tiffi:ffff ff9sative 

eviruetion ror tuuercurosis.); crass tfu id"t""t-e*r"ai"" - "p-piii.""iii,r," ",J
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ilpPl|tDX * DAHA AS!|rttXGlS tlrtD GlRflFrcATtOlrs

Note; lt is not aaquired that the respondent rctum the DSHS Assurances and
Certifications with tfte proposal. Some of these Assuran""" -J C"rtifi".tion"
may nolt be applicable to your projec-t. lf you have questions, contact theconlact petson named in this RFp, These assurances ind certifications shall
re-main in effect throughout the project period ofthis solicatation andthe termof any contract between respondent a,ia OSXS.

4:Jlt: _dr_!y authorized representative of the raspondent, my signature on
FORtt A: FACE PAGE certifies that the respondent:

!.s,a lPll gnjity legally authorized and in good standing to do business with the State of
,!:l-"1,Tq, nas lne legat 9r4honty lo appty ior statefederat assistance, and has theInsrllul|onat, managerial and financial capability and systemE (including iunds sufficient topay the non€tatefederal share of p@jectrosti; to eniure proper prarining, ,"iag..enrand_completion ot the project described in this proposat: possesses tegat aiinorityro applyforfunding;that a resolution, motion orsimilaiacfion nas rcen Jufy "ioptJ oi pl"""o ""
:_l,:j':':t :fl:ll!: f:pondent's.sovernins uooy, autrorizins irr'el inii J inJ p.po"",Incruorng ar unoerstandings and assurances contained therein, and directing andauthorizing the person identified as the authorized representative ofthe responolit to "a incooDeclion wilh the pDposaland to provide such additionalinformation as m-yG r.qurreo;

LJnder Govemment Code Section 2155.004, i6 not ineligible to feceive lhe specified coitracland ?cknowledges that this contract may be termi;ted "na piv."r,t'rit iJro if rni"certification is inconecl. NOTE: t.Jnder Govemment Code Sectioi Zi sS-"Obi, ",""ponc."tis ineligibteto receive an award underthis RFp ifthe bid includ;afin;n"i"ip"iti"iiaion ,mlhe .espondent by a person who rec€ived compensation irom 6dHs io d[t,p"t" tnp.eparing the specification ofRFp on which the bid is based:

Has a financial system that ide^tifres the source ahd application ofDSHS tunds in a uniqueset ofgeneralledge. account numbers, pernits pr6pa;tion of repors ,"!rir"JUy,n",raa,permits lhe tracing of funds expended and program income, allows for the com'parison ofactuat experdilure€ lo budgeted amounts, and maintains actounting ,."orOJ fn"f "r"supported by verifiable source documents;

{iltOrye.(a1! g1V pgient, affitiate, orsubsidiary organization, it such a retationship exsrs,will give) DSHS, HHsc office of Inspecto; Gineral, the f"""" ii.r"-n-ujnor, tn"Comptroller Generat of the United States, and if appropriate, ff," f"Jlllf goirlrn."nt,lfiough any autho.ied representative, access to airb ttre ,igirito eru;in."i|'r"*a",books, papers, or documents related to the award; and will es;abfisfr Jlroperl"countingsyEtem in accordance with genera y accepted accounting standard" oi ig-Jn-;vi;Lctu.";

will supplement the projecvactivity with funds olher than the funds made avairabre throug ha contracf award as a r€€utt of ihis RFp and wilt not supplant,unOs frominJ;mra"r treptace or subslitute existing funding from other sourcesi

1 .

4.
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7.

Will e.strablish safeg uards to prohibit employees flom u6ing iheir positions for a purpose thatconstitutes or presents the appearance of p"oon"t o, o,g;;i=tion"i "onirLtli-i.t"r""t, o,personat gain;

Wllcomply,as a sub granlee, with Texas covemment Code, Chapter573, Vemon,s.i 994,by ensuring that no offi@r. emDlovee. or member of the respondentt" g;u.rninf booy ", otthe respondent s contractor shalivote or confirm the empioyment of-any perlon relatedwithin_ the second.degree of afiinity or the third degree ol conianguinity i6 JnJ-me.Oe, oithe govemang_body orjo any olher officer or employee authorize; to ehpby.or supewlsesuch peGon. This proHbition does not prohibit tho;mpbyment oia per;n'wtro nas oeencontinuou€ly employed for a period oft o years, or such other peri;d $ipulated by locallaw,.priorto the etec{ion orappointment of th; officer. emptoyee, oigou"rniig-;;V,".*rrelaled to such person in the prchibited degree;

Has not gjven, 
_nor 

jntends to. give, al any time hereafter any economic oppgrtunity, futureempbyment, g ifr, loan, gratuity, special d iscount, trip, tuvor, ;r servi"" to .- irOii" se,uant o,any emproyee or Epresentative ofsame, in conniaion *i t  ti" "oii"-it-Jioi!i-pii"uru..n,;
does not have nor shall it knowinolv acquire any interest that wauld confiid in any nrannerwith the perfornance ot its obrigitions unoer any al^rarded @nt'ct that resurts from thisRFP:

will. honor for 90 dayE afrer rhe proposar due date the technic"r and business le.mscontained in the proposal:

Will initiate the.work ater receipt of a tuIy execut€d contracl and will comptete it within tiecontract Dedod:

Will not require a ctient to provide or pay for the servi@s of a translaior or interpreter;

Wi[ ideniiflr and document on client fecords the primary language/dialect ofa client who haslimited Engtish proticiency and the need brt"ansfario'n orinteffilil";;;;il;

Vvill rnake every efort to avoid use of any.persons under the age qf .18 or any familymemberor fri€nd of a crient as an interprete; for essentiar communiErion" -iir, "]Lnt" "nohave limited.English proficiency. However, a famity memoer oi irienJ rn"v l" Ji"o "" "n
[:lg:l if Jhi" is requesred by the ctient and ihe use A "r"r, " p"to-n ]ioura notccrftpromise lhe efiectiveneas of se.vices or violates the ctient,s connbentlafitv, ano meclient is advised lhat a free interpreter is available:

wdl compty with ihe requirements of lhe rmmig'tion Reform and cont,or Act of 19g6, 8
9-Sj^Sl9?1l,.e.ql"nded,.resarding emptoymenr verification anJ ,"t"niion o?rirmotionro rms ror any ind ividual(s) h ired on or after November 6, 1 986, who witip"rforri "n-V r"Oo, o,servrc€s proposed in this proposal:

Agrees to comply with the following to the extent such prcvisions are apDlicable:A. ritevt or the civit Rishis Aqt of ie64, tz uscdsioojil. 
-ei;;:"'---

B. Sestion S04 ofthe Rehabititation Act of tSZS. Z!"USCiZga(ai 
'

C. The Americans with Disabitities Act of rgSO,  Z UiC SBi2lbj'.'er "eo.,D. The Age Discrimination Ac{ of 1975 (+z usc SSorot_"oib?ii 
'''*'

E. Tifle tX ot the Educarion Amendmenis ot r ez2'izo UsL 56i'6sr _r oaol;F- Food Stamp Act of 197? (7 USC Szuu er seq);

o

10.

' t 1.

't2.

13.

14 .

15 .
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G. Allamendments to each and all requirements imposed by the regulations issuedpursuant.to th€se acls, especially-4s CFR part gO or 7 CFR'part I s'irelating to race,cotor.and national origin),45 CFR part 84 (rehting to handicap), 45 CFR part gO
. (retaung ro sex), and 45 CFR pad 91 (relating to age);
H. DSHS Policy AA-SO1B, Non-Discriminaion 

-policies 
and procedures for osnsPrograms, which prohibits discdmination on tfre Uasis oi,ace, cofoi, niiion"lorigin,

. religion, sex, sexual orientation, age, or disability; and
r. Any olner nondiscrimthation provision in specific stalutres under which apDlicaiion ,orreoerat or state assistance is being made, which prohibits exclusion from orIimitation of participation in programt, genents, or aciiviriei, o, i"n-iJiii .ny "io,care, sewice or other benefit;

WiU comply with the Uniform crant Managemenl Act (UGMA), Texas covemment Code,chapter 783, as amended, and the Uniform cranu,,rinagemini6Gnd.J" ir_iLrust, ."an€oded by revised federal circulars and incorporaled in UtMs byiil. cou.r,ioi" grlg"t
and Planning Offic€, which appty as terms ano conditions ofany reirfting *;ir""t. " "opyof lhe UGMS manual and its references are avaitable upon rcquesq

Vvill remain cu.rent in its payment of f.anchise tax or is exempt from payment of franchiEetaxes, ifapplicable;

\Mllcomply, if applicable, with Texas Famlly Code, S 231.006, regading Child Suppon, and
fj:,f': lhl_lis]l"rlletbibre ro Fceive payment iGwarued a cinrra"r] "ni i"-r-,io*r"os."marlny resuntng conlract may be terminated ard payment may be withheld if ihiscen[rcalpn ts haccurale:

Yl!:o3f,ly,:-t 1P "on-discriminatory requiremenb ot Texas Labor Code, Chaprer 21,
yl|,E::::*: ll3 Trtain emptoy€rs not discriminete on the bssis ot race, cotor, drsabitity,rengDn, sex, nauonatorgin, or age:

Willcomply with environmentjal standards prescribed puEuanl to lhe followino:
A. lnstftdion of. _environmentat quatity control measurqs undei tfe NationalEnvrrcnmenratpolicy Act ofl969,42 USCSS432j{347, and Executive Order (EO)

11514.(35 Fed. Reg. 42421, ,'pmtection ind Enhancernent ol Environmentaf
Qualitv"j

" 
I:,[*l':,1"j.",1"3^tilfagliries pursuanr to Eo 11738 (40 cFR, pan 32). 'providins
ror Aqmtntstfatton ofthe Clean AirActand the Federal Water pollution Control Act

_ with R6pec1 to Federal Contr€cG, Grants or Loans';
C. Confomity of fuderal actions to state clean ak impiementation plans under the
_ Clean Ai. Act oi ,t 95S, as amended, 42 USC SSz4Oi "t ""q., ";d 

' - --'

D. Protection ofunderground sources ofarintingiater unaei r"e S.i" Drinting w"t",Act of 1974,42 USC SS300f-300j, as amended;

Will comply with rhe pro-Chitdren Acl,of .1994, 20 USC SS6O8i4Oe4, ,egarding theprovi6ion of a smoke-free t{orkplace and promoting the non_iie & arr i"uit i.ou"t";

U!l-c9mply, if applicable, wirh Nationat Research SeNice Award Act of 197j. 42 USC
SS289al et seq., as amended and 660l (p.1. ga-Sae _ p.r. 1bi<ij, j" irn"no"o,regarding the prqtection of human subjects invorved in research, devetp#i.t, .ii ,.r"t"oactivities supported by rhis award of assistance, as ir$.ri.eniJ-di; c'F-d'iart +o,Protection of Human Subjects;

't7.

18 .

19.

20.

2'1.

22.
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24.

27.

will-comply, if appricabre, with the crinicar Laboratory rmprovemenl Amendments of 198g(cLlA),42 Usc S263a, as amended, which e"r"ot"t i"J"Ei,iqi,ii,r"ii"iiio-r'#,"gr,a,on
and c€rtification of clinical laboratorbs:

lMll comply, if appricabre, with the occupationar safety and Heanh AdministrationRegulations on Btood-blrne pathogens,29 Cin Sf gt s.03o-:whici sJ""i"V Jt"no"m" ror..nose worKers and tacttilies inthe Drivat€ sector who may handle blood_bome pathogens, orTitte 25 Texas Administrative code, chapte, ge , "r,i"r, it""t"].",,]i&'iiit!ii'ilt" """to.

will not charye a fee for proft. A profit or fee is considered to be an amount in excess ofactuat attowable costs that are incuned in conAuuhg an asstslan; proie;;' 
'

wll cpmply wirh arr appricabtg requirements of ar other statefederat raws, executive orde rs,regulalions, and policies goveming this program;

As the primary participant in accordanc€ with 45 CFR part 76, and any of its pnncipats:A. 
:::g:g:_::."fly-debaned. suspendeo, proposeo rordJ;rm",,t iJr.ii in"risiul",or votumaflty exctuded from covered transactions by any federal derlanmeQ oragency;

B. have not within a 3-year period preceding this proposal besn convic,ted ofor had acvnJuogn|emrendeted againstthem brcommbsion of fraud ora criminal offense incunection with obtalning, attempting to obAin, or perbrmint i prlflc teOeraf,state, or local) t.ansaction o.contrac{ undera publictransaction] vioLilon otteoeralor state antitrust slatutes or commission of embezztement, ttr&, tol"ry, O,it..y,falsification or destruction of records, making tatse statements, oi re'Jeiving storenproperty;
C. gre not presen y indicted or_ otherwiEe criminally or civilly charged by agovemmer €lentity (fedsral, state, or local) with commission of a'ny ofit-" ott n"a"
_ enumerated in paragEph (B) of this certificalion;
D. hav€ not wilhin a 3-year period preceding lhis pioposal,tproposal had one or more
. p:.t,f-:91::Sons (federat, state, or tocat) lerminated for cause or defautt; andE. nas nor (nor nas fts representative nor any person acting for the Epresentative) (.1)viotated the anritrusl taws codiried b) chaib. 1 5, eu"in;-; & ;r[Ji;;'cod" , o,the federal antitrust laws; or (2) direcfly or indirectty communicatea G UO to acompetitor or olher pecon engaged in the same tine ot Ousiness.

Should the rcspondentnot be abte to providethis ceriification (by signing the FACE PAGEForm), an explanation should be placed afterthis form in ttre pipo's"l;:;;,

The respondent agrees by .ubmitting rhis proposar that he/she wil incrude, withoutmodification, th€ ctauseti ed .certificat-ft]n R"garding oeu"rm.;i 3u"p"""iJr,,'iiir,gioit,ty,and Votuntary Exctusion-Lower Tier covered ir*"jlun" App.i,Ji,.'iito liiid part ;elin alt.tower tier cov€rod_lransactions (i.e., tensa*ons witrr sird, irantees injlii"oit,."rooland in all solicitations for lower tier covercd transac{ions:

Illl.3ley. yitl Tifl: 3.t, USC 51352, entifled .Limitarion on use of appropriated runds torffruence ce_.tiain federal contracting and.linancial transactions,, wf,i"i iei.i'ifv-pron,ortsrccipients offederat grants and cooDe.ative 99 reements from usinjf"oJr.ii"-pliripri"t"olfund6 for lobbying the exeq.iive o. le.".nn".tion'iri ""spic-'ii#; ;; ;'"ii:H;J;[H:"T'I3"1ff""8!!i'igH#,.jl
thal each person who requestrs or receives a_t"O.raigrant o. coo-;r;iin"-Jg-r;"i.n, .u",disctdse tobbying undertaken with non_federat inon_"pp-iri"t"Cj ifia". ff,.".

28.
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29.

rcqu,'emeots_appry to grants and cooperdtive agreements EXCEEDING $100,000 in totalcosls (45 CFR Part 931:
A. Nofederal appropriiated funds have been paid or will be paid, by or on behatf of theundersigned, to any person for influencing or attemptin! to intiuenc" ii oti"e, o,

:Tl"J:: -"j-?"I_?g:1?, j geqb", of consress, a-n om"ei oi-#proyee otu_ongre€s, or an emp,oyee of a Member of Congres€ in conneclion wilh the a,,tardingof any tederat contract, the making of any ied;raf g..nt, the ;aking, J"-ny t orr"tloan, the entedng into of any.cooperalive aj'reement, "nO jn" i","n",on,continuation, renewal, amendment, or modificatio-n of anyea"""f "oi.,t i",, granr,t@n, or coopeElive aqreement:
B. lf any funds other_thani€derally-appropriated funds have been paid or will be pad toany person for influencing or attempling to influence an officei or empioyLe ot anyagent, a member ol Congress, an officeroremployee of congress, oianimptoye6of a member of Congess in connection $ittr itrij teoeral co'ntraci,-9rani. ,o"n, or

9operattve agEemenl. the respondentshall complete and submit SLnAtrO form_LLL,.-utsctosure o[ Lobbying Activities,' (SF_LLL) in accordance with its instructions.sF-LLL ano conttnualion sheet are available upon requgst from the Depanment ofState Health Services; and
c rhe language ofthis certification shal be incruded in the award documents for arl

:u!-gw:rds at att tiers (inctuding subcontracts, sub grants, and co;t;ds undergrams, bans and cooperative agrgements) aDd that all sub;ecipients strattcertifyand disclqse accordingly;

Ttris.certificalion is a mate.igl representation offacl upon which relianc€ was placed whenmrsu?nsactton wag made or entered into. Submission ofthis certification is apErequisitefor making or entering irto thig transaction imposeo uv ar usC S-iisli. ,q-ni i.Ln *nofails to fite the required certitication sha 

 

be subject lo a civit ienalty of ir6t-iess tnan$10,000 and not more tian 9100,000 for eaoh suc-h faitr-rre;

ls in good standiDg with the Inlemal Revenue S€rvice on any debt owed;

Afiirms lhat no pe6on who has an owneFhip o, controlling interest in the orqanization or
:l:^,:.il^"_Si^,^..j.l"l19ins emptoyeeofrhe.organization-rras Oeen piacea-o-n-communrty
supe N's'on' .rece'ed deier.ed adjudicstion or been convrcted of a criminar offense retated toany financial matter, iederal or state prcgram orfelony sex crime;

ls in good standing with all state and/or federal departments or agencies that have acontraoling relationship rrrith the respondent:

^ Will comply with the following stiatutes and slandards of general applicabitity. lt isContractois responsibility to reviEw and clmpty with aff aipfhOfe Ttaiitls, rures,regutations, executive orde6 and poticies. Coniractor sha 

 

cirry ouilf," lJ_" ot tni"cont.act in a manner that is in compiiance with ttre provisions seiioir, u"ro,rl_ io ii" "o.nsuch provisions a te appticabte io Contrac-tor, cont"iao, "go"i io ;.pry iiir, ir,""Lrro"ing,
:)_r-1",f:lyilg Ttq:s, rutes, resu_tations ano osns poiicas, a-nilni:iiii.i, "iri""qr"*amendments.thar colectivery prohibit discrimination on the basis of race, coror, natonatongin, timited.Engtish proficiency, sex, sexuat or;enration, Cisaliritieili;,110o"n""abuse, potiticat betief, or retiaion: t) Ti e Vt of the Civit Righis A;;i ie6a, +7iJ.d.c.n. SS2000d et seq.: 2) Tifle tX ofthe Educarion Amenoments or iszz. i-d U.s.C.i. 

'SSib"sr_roas,
and 16811686; 3) secrion sM of rhe Rehabiriation ect ofisJs-,-z-g 

-u.i.ili]Si'g+f"l; 
althe Americans with Disabitiries Ad d ^i.,gg9lJ? 9sc.e. Sd liili !i'1r1.;' sl ng"Discrimination Acl of 197s, 42 U.s.c.A. g$ oror_eroz, oj coriir"n"n"iu! nrilt Lr ntr""

3 1 .
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andAlcoholism Prevention, Treatment and-Rehabititation Ad of 1970,42 U.S.C.A. S 29odd(b)(I)J) 4s cFR pads 80, 84, s6 and 91; 8) TEX. Lne coor. "i,. 2il'gjiJoi *"rp n"t or192 (7 USC 5200 eJ seq); 1O) US Depadment of Lauor, EquaiOpporr,lnity E.6.i rznO, ""arnended and suppremented; aod 1'r ) DSHS poticy e+soi e, r.r6i-oiscriri'in"ilon pori"i""
and Procedures for DSHS proqrams:
b) DrugAbuse Office and TreitmeniAct of 1972,21 U.S.C.A.SS1101 et seq., relafing todrug abuse;

9 -".,rb]: I":!!l s.lice Acr of.1912, ss 523 and 527, 42 U.s.C.A. s 29odd_2, and 42
,"^ rL.. tr: -1: ,"lajjnS !9 contidentiality of alclhol and drug abuse patieni records:o) tfle.v t of the civit Rights Act ot 1968, 42 u.s.c.A. ss 3601 et seq., retating tonondiscrimination in housing;
e) lmmigration Reform and Controt Acl of ,1986, 8 U.S.C.A. S 1324a, regardingempbyment verifi cation;
0. Pro-Children Act of 1994, 20 U.S.C.A. SS 60gl_6084, regading the non_use of atltobacco producis:
g) National ResEarch Service Award Actof1971,42 U_S.C.A. Sg 28ga_j et seq., ano6601^(P.L- 93-348 and p.L. 103-43), as amended, regading trum-a-n sulpAs invorvec tnresearch:

11111911o1q-r aaqrty Act, 5 U_.S.C.A, $S 7_321-26, which timits the potiticat act vity ofemployees whose employment is funded with Jederalfunds;
D Fair Labor Standads Act, 29 U.S.C.A, SS 2Ol et seq., and the Intergovemmental
.?.:yT:t11y rr?.0, 42 u.s.c.A. SS 4701 ii ""q.. a" ajiii"aul", _n""ifiig-.ini^u,
wage and martmum hours:

l k G,o.y'I.C9?-..9h.469 (Supp.2004), pertaining to etiminating architecturat bame6,orpersgns with disabilities:
k) Texas-Workers' Compensation Ac{, TEx. LABoR CoDE, chs.401-406 29 TEX. ADM|N.Co1! pt. 2, resarding compensation for employees' injuries;
L^ ]l:gljl,:]_L_"pe"ry tmpo.vemenr Amendm€ndof 1eb8,42 usc S 263a, resadnsme regu|at|on and cenmcation o{ clinica I laboratories:
m) The Occupational Safety and Health Administratjon Regulations on Blood BomeP.athgse5j 29 cFR $ .1e10.1030, or Tite zs Tex. nd-min c"i"'"'r,. gi i"s"-;;g ""f.tvstandards for handling blood borne pathogens;
n) Laboralo.y Animal Wefars Aci of 1966, 7 USC SS 2131 et seq., pertaining ro thetGatment of laboratory animals:

1-5:yp^T-"1:':Fldads pursuant to the fo owing: 1) Institution of environrnentatquatityconror measurcs uncrer the Nationat Environmental poticy Act of 1969, 42 USC SS 4321_4347 and Executive Order .tl5.t4 (3S Fed. Reg. ,{247), .Froteclbn "nb E ,nin"Lrn"m orEnvi.onmental euatity;" 2) Notification of viotating faciiities pu;uant to Ei""utiu. orc.,j^1L19 (o..CfR pid 
l2). 

'providing for Administration of the cba; Aii lalnO t " r"a".ar
:]1T.-:^:'T:".1. :g:pt Acr with .respect to Fede.at contracts, crants, or Loans:, 3)
:::l:.:.:i _"IJ.r'L"ds pursuant to.Executive Order 11990, 42 Fed. Res. 2696i; 4tEvaruaron ol itood hEzards in floodplains jn accordance with Executive Ord;r j19g8, 42
fe: Feg:.26:951 and, if appticabte, flood insurance purch;;';eq;;;m:;is of Section102(a) of the Ftood Disasier protection Act of jg73 e.L. 93_234); 5j nsiuran-ce-; proiectconsislency with the apprcved Stale Managernenl program developed unCer the Coastalzone Managemenl Act of 1 sz2, 1 6 USc SS i 4s t et seql sy conrorm'ity or-i.-aij lction" tostate-cle_an air implementatjon ptans undaithe Ctean lirnAot t sSS,;" "r"na"o] +z uSCSS 7401 et seq.: 7) PDtection of underground sources of drin*i"g'rito unJ"i'tn" S"f"Drinkins water Act of 1974, 42 USc S$-^30-of-g-ooi e) nrotd;; 

-oilnj",igJr;'"p""i""
under the Endansered species Act oii973, ro Jsi 55 ila'ilt ""q., 6i"Ci""iorrn,,v "tfeteratqctions to state ctean air imptementation ptans u-n-aer the ctean-liih;iii sss,lzUSC S740't et seq.; 10) p.tection of undergrouni sources ot arinmn! w#i uiO-"' in" s"i"
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34.

9TJSs_*l"j 11-"I1e74, 42 usc $S3o0f-330i; 11) Executive orde,1327s, 4s cFR 87 orr url\ ran ro regardtng equattreatrnent and o_pportunity for religious orgsnizations; 12)wild and Scenic Rivers Acl of 1969 (16 U_sc. g5.i zzr et ieq.y rel5iei-to p"Jt"lting ""rt"inrivec system; and 12) Lead_Based painr poisining crenenti-;;ciiaj-tiii]iS aeor "tseq ) prchibiting the use of read-based paint-in resioentiai construcrirn - ili"iirit"rion;p) .tntersovemmentat personnetAct oi 1e7o (4r asC$S4r;b;;i;J"jini}oonn",
me.t sysiems for programs specified in Appendix A of the federar 6m". 

"of 
erogr..M-aragernent's Standards br a l\terit Systerir'ot personnei eOministration tS 6.f.n. prrt

900, Subpaft F);
L.Tjtles- ll and  

 

of the Uniform Retocation Assistance and Reat property AcquisitionPolicies Act of t 97o (p.1. 91-&t6), retating to f"irro"tr"nt oip"oon" ai"'pi"Lj o, *no""prcpety is acquired as a resutt of Federal or t"Oer.lrv_aisist"i-oiooii,l: 
-""-

r) Davis-Bacon Act (40 u.s.c. s$ 276a to 2zo"_zj, ir," c.fp-J#j"eJiiib u.s.c. s zzo"and-'ta uS.C. S s74), and the C6itraa Wo* nor* ina s"i.iv-5i."'J"f",i"t?o u.s.c.SS 327-333). resadins taborsrandadsforfedg1."qVggit"J"ii,"iiil;;; "r;;;.r.ro,
il" l":'i.RsI-t_I.P.llrvjns.th_e^Ietionar t+"t,i,i" p.""'"i'n l iii6ili'sroo trou-J.u. S 4 / u), ExecutNe Order 1 I 593, and the Archaeological and Historic p.eservation Act
:f 

1Y_4(]gYSq gS 469a-,r etseq.) regarding historic;rope.ryi 
--- - '---. '

U_-r Inanctat _and compliance audits in accordance with Singb Audit Act Amendments of1996 and OMB Circutar No. 4-133, .Audits of States, rocai 6oveinm.ni", "n-i ilon_p.ntOrganizations; 'and
u) re-quirements of any oJher appricabre state and iederar sratutes, executive orde,",regulalions, rules, and Dolicies.

lf thiscontractis funded by a grant, addirionar requiremerts found in the NoticE of GrantAwad may be imposed on Contractor:

Under SS215_5:006 and2261.053, Government Code, js not inetigibleto recetve a comracrunde. lhis- RFP and acknowledges that any contract may be [erminated and paymenr
withheld if lhis certification is inaccurate. Sections 2i5a.0OA ana ZZOI-O!5 .efa. Oviolations of federal law in connection with a cont€ct awarded by the feaeral government forrelief' recovery or reconstrucrion efforts as a resutt ot ttunican6s iit" oii"iin" o. *rr.,nother disaste.s;

Alfrms that the statements in ihese assuEnces and certificatioos are true, accuraie, andcomp-leie (to the best of respondent's and^its aulhorized repre""nGW"t1*J"og" "nCbetieO, an! agrees to compty with the DSHS terms anc conoitioniifan iriii"l"iu"o "".result-of-this proposal. willtut prcvision olfatseinformation is a c;rnin"i"k """-tfitf" f a,
9"s9.919011: Any person making any fatse, frctitious, oi frauJrLnllt"L-."ii ̂ "v, ,"addition to other remedies avaitable to the Govemmeni, be subjeci to ciniipenaiils unoerthe Program Fraud Civit Remedies Act of 1986 (4S CFi partt6i. 

- -

Paoe21
Revised 6/23109

Tuberculosis Prev€ntion & Confol ILA for Fy2O10 Federal Funds



lcE
l i !

I E E
I E :
l e t
t E g
t 5  3
l ! o

IE€
IE;
tE !
t iE
E E
lgE
tE!
l$E
I E E
Ee-
IE€I
t.g€ e
IflE E
I r ;  F
te  5 .9

IEJ H
IsHH
E.g FI
,ii E bl
F €  ' ' Ie e E l

_ r .a' : c 6

c E t
€ E E
. 0  b E

i i :
,=fi €
E ; :
E =  c

E  3 E i
€ E P .
F F d "o  6 p
' p ;  3
E - E

, ,  EFE
€  € € g
9  g e E

E EE€.
!  d . - -  .= .g

s E6?a
'  E F X F

6 5  . -a ; E f
€€ +;
f  a : :
6  9  S !

,;: ,z? 6 !, d
I  : c 6 9

E *#g+
+  E  F E g'  E 5 € €

E € 3 :
? = b :

5Ec,t
#  8 E i

;  git f
:  a 9  P  o

i  E,F E E
; J g.FE

a
l!
(,

g,
lllq
t!e
o
E
*
J

fi

z
o(,
z
J
o

jj

z

e
ll
-

?g
ll
3

-

.
-
t
0
F
ll

t
aa

-
3

I

$ = e

x a

u -  = 9
6 . D

€ E
6 , E ^
!  > , 9

R E

5 4

s

s n5

a

E E
E  8 a
! P  * -
6 P

:F

;

E  
- g ^

a  t 9 s
. G

-g
€

E

g

&

6

Pa E EE
-e
E

E p

-

E

.g

6

: E



t a

t;
t^t

t :

IE
l 9
=

. :

E

e

ED

&

$Es
E g -

a
a B

! "E lq
|lt

$
:
r{

s
S

Ep

=

.g5cfg

P

I

N

€ Ee
G  T E
o l l

.g .9 z z z
f

t-s
I
( l
'Ur

EI
:l
! l

J l
, r l

l t l

tl
r l
: l
i l

il
il
il
t l

il
il
il
I

$

a

o
Ut

E

E

F

5

. !  - - ^

F9E
;EE
F 5 &
E b P
P } ;

- E t 6
: 3 b
d  H 6 l

? E
8 E
{ r
; E
6 i

r'i E
o - . E
E d

n' !!

F

E
@

.: .E

'z

6

AA

Foo

d

6

c
t

'tt

I
ao
F

o

't

6

E =
! = z. z z z. z z z z t;

* 3

= a -

P €

E

i
t l

rlJ

=

E

6

o-

a!

e
z

I

IL

(J

ll,

e
z

r

tf,

UJ

o

g
g

o l

a l

I
p

!J

l'

€

o

tll

g

o

!t
F

'4
z

E
,l
g
aa
Dooa
a
(,

E
E
!
3a
lrl
2zoo
E
It
A

.
Eo
l



/..

Collin County, Texas RNTBPROGRAM

Jluly 27,2009
Job Tifle:

Depar'tue :
ImDediate
Supervisor:

Registered Nurse (RN) - TB Clinic
Health Care Services

TB hogram Maoag€r
Eealth Authodty-physioiatr

Job Grade #: 537

ffi**3 ;:n *.::f::_*:*_"q*: RNinterviews_rhe pati€at alld obr!.iDs the rece.ssaryg3;f T:"f :'-,1=::"sacr i'vesrigariotr. rhe iw *lt r#"p,Gur*; f#;;ffi#frilft"T;;
l**1p;::::.,*",p_Tg*y*,s..*,*",r";;;;;i"'#iTji'i"}'"rl[H
Tm*fj:_0,::::l_ill be-p'owiderl in the c-ti,'ica "*i"g * ,.ui-fr"*"#;;;1""";:ffi:;*.
Y*1**:**::" ::ry1 rl,,-"**hg a;t"i"ph.; ffirr;"ii;ffi:ff#:il
ff"::tri:1}T3*,.r:H:ly^lif n,*,r",i-opffi pir*"i"n?f #flnHruil:l
*:.::"*S,:,.:* p,iLTLb: 1ig.-,,"t'bl h.ii'. 0ff.;#i;;,H#*;";:Tilil-
fj"Tgf^f lf;i,l*51'i atso draw lab w;k ar,a"r*l ,".pi". t. iriJiiate or aesigaated lab.ESSENTIAL FUNCTIONS:

Iw:rf;;,ffi#n!#:cddi'edke 
k r r*po'ibititi' of b\epo'id!'n. \hefoao\9i,s Mpt6.!.,ot i.te,xity.rdut a

Trioges ptblic health related concems by acces"irrg "o.rrot ioforr*tioili'
comDu cabtedrseaq€a. OhdaiDirg concise hisrories tom clieots. receiving
phoD6 calls, aerworkidg with orher oedical pro"Ar^ *g.ai.S q;J.*;d
issues, accessiqg and evalualing cf€ot,s recotds_
Works in TB clinics by obrrioiog -"ai.d ni"to;o aod RffiJlfornl-
ard ottrer required hform:tion,.arraagbg for home "i"n. i" ";"i";;;;
€ducaling, scre€Dirg atrd notifoing cliseiootacts and panrers, DeJ,forndneexams. referring, waluaring aDd Eeating positi* ..-ioo uno ."r""oioni
prepanng stacstics_and ioveDtories of supplies, supplying otber nurses lirb
_-1::TS Td rft- supptes, rwiewing oeii"i ;;;. -j i;;;;
lar tDe oealm d€itartment

Works witbnew TB cases 1g! suspecrs, p-uiaigoGE@G!]uf'
cuDlc or oo home usits (DOT), as authorized by Healtb Aurboriry, works withDOT outrcach workers
Receives reports ofcases, suspects or lal,ent TB "atj io;iiGilirn"-.
no8prlais aDd orier hea]tb care providets. Completss and forw;ds lheappropriate foros for the Departa€nt of State ff"aal S"-i"o. _oUfiro
In,oss screenrngs, networks witi fadilies and close cootaots, aetworl(s v/ithother ploviders and re?orts ffnd;ngs io the DEnrhrent .f Siatl iJA 

--'

servlces.
Performs relaled duries uy a",*",iog *" t"r.pb*illf,Jililll iilGlF
yF_l-TTiyl'",r:.-T€rinq phaTrac{ relaled questions and puting patientschargs and files. rnteraas with patients by "bt"#t;;a;H;ffi,i;;, 

-"
blood pressure ald oedical history arrd sputuro coUectioi. atso"pe.iori"'lrtwork aqd selds samples by the courier to Stare or desimatedil.-"** 

-"
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Collin County, Texas RNTBPROGRAM

JOB R.EOUIREMENTS: Jl'tly 2'l , 2009

_wgrk reguues t.ogwt{c" of u "p""i6" uo"uti*JffiGfii.--
::9:1 

*"T rFd-may be obrained with a rwo year associate,s degree,
diploma or equivaled ftom a collegq tecbnicuf, UJi.*q ,*"ri.iA, i,
:._T-:1ryj""-" TT.l. Appropriare certification nay te awara.a upoo

Nurse in State ofTexas

Yati{J:^T F*a1o.'s Driver.s Licasq Nurdog-uGffiT iLenurec. Alt otuslug persomel will be required to complete the CDC-S

Work requires the ability to read tech"ical a4aii1tgImati;;;;;G
manuals, aod aaalyze cbarts.
W.orh requir_es ttre ability ro p€f,form geoeral 6ath "a"UutioGlffi!
a{qrpon- subbachoo, multiplicatioo, divisioo aod aleebra.
Work requires the ability 10 write r?oG ald do"**Gllili?
9ll4fis.

l:f.'jTy I . _ Job bas no responsititity ro, tr" at oti llfiF li GG

lVork requires analysis and judgment in acco-pti"r,i"g diue""ifiJlGf
Work requires 1e exsrcise of independent thinfong *itm" A" fi-i " oi--

The iqcumb€nts in thi" po"itioo "ootu"t oth."s *ithio tlrllffiEili-
Thesg contacts DaJr involvc similar work units or aepu.m"o'ts *ifli" Oe
County which may be involved in decisiotr m"ti"g - p.oUaiog upp.-uuf o.decisioa meking aurhority for purchases or p.l*i.. f" "aaitG,-tl" 

- -

rDcumbeds work with bdividuals outside the Couaty who may Lelone opmfessioral or pea organizarions. Working wirh various *ur" _j-#Jr
agencies oaay also be required of rhe ernptoyee. Veqdors a.od suppt; ;vaiao De cstled upoo fin ioformatioo on purcbases, supplies or producrs. 

'

Meeo-Egs aod dtscussions may be conducted with cEstod€rs, brckers and

Nurse @N) - Clinic : Non-Exernot
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RNTBPROGRAM

hny 27,2009

oeaib@Ily d.eeltible
wi8hb trEgledy; sirog ftqudrly, o. up io IO Sq n!q@n y, ffulro 2G5O

F= FEq@dy
![F 1,3 io 2A of 6e rio€. ra rba I lou pmL

c puti.ot "ure. utonsr.".ioo iliii

O Files. boxes. oedicat srppLjes. ice cb€sr coftararns vaccincs

O For supplies. stock

Administeripg i4ecrions, for

- 
TT-.E"*ppurcI boniror, parieDrs, injectiotrs, seeing paoeDts,

icating wirh p€rsoonel ard qen€rat oi,r,li
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Collin County, Texas RN TB PROGRAM

@woRKArps: 
rlt' 27'2009

Er,u macnrle, eye cha4 audiomerer. vehicle, addiD- g machiDes/calcutator, typewdter, leedles, slrirrges.l,elepbone, glucomef€r, hemocue. Computer aDd related softwar.e

ENWRONMENTAL FACTORSI

pnorrorvn nounnmrr ruounrn:
Intex gloves, surgical masts. CPR shields

NON-PIYSICAL DEMAIIDS :

Noiseand N
Vibmtion
Webess/Hueidity

R€spiratory
Haza.ds

Physical W
Deger or
Abuse
Other (see I N

Offioe
Environment
Ware.house

Vehicle X

RecNghhhd
CeDter
Other (see 2
below)

i,iffiTr*-. li

T16e Pressures
SituatioDs o

ofTasks F
Wo* Scheduley'Overtime R

iple Tasks Fw yith Oth€rs as Pan of a Team F
Tedious or rtre Work o

isy/Distractiog Envirotrment R
Olher (see 3 bdow
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Collin County, Texas RNTBPROGRAM

SIGNATURES_R.EVIEW A.ND CONTMENT:
Ifly 2'7,2009

I have rwiewed this job analysis aad its attachments aod find it to be d ac{urate descriotioo ofthe
demands ofthis job.

Signallr€ ofEmployee Date

Job Title of Supe.visor SigDaire of Supervisor Date

Job Titl€ ofDelrdnmed Head Signature of DepartDsnr Head Date

Comments:

The above stat€Dents ar€ interded to descdbe the gene'al nature dd level of work being performed by
individuals assigned to this job. They are not inteoded to be an exbaustive list ofall responsibilities.
duties, and skilh requircd ofpersonnel so classified in this position. This job description is subjecr o
change as the needs md requiremeots ofthe job change.
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COLLIN COUNTY TRAVEL POLICY
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INTRODUCTION

The infurmation contained within thb manual pertains to financial policy related
havel and transpodation allowances authorized to counw officials anoemploye€s. The regulations conbined herein have been reuewdd anJilproveo
in C-ollin County @mmissioners' Court. Legal changes to the ent'itrement
contained in ttEse regulations are initiated bf Commilioners, Crurt anc noother source.



CHAPTER 1

POLICY

Section 1.1 Ttavel Justifi@tions
Travel and transporbtion at county erc€nse will be permitted only when ofircially
justified and required to conduct offtcial munty business. Travel must compty
with good management practices. All trdvel must be entered on an Estimated
Expenditure form and tumed in to Audito/s Office prior to travel. Otierwise,
travel may not be reimbursed. The Audito/s Omce must be notified if a trip is
cancelled so the encumbered funds can be retumed to the departmengs trdvel
accounL

Section 1.2 Equitable Expense Attowance
Crunty officials/employees will not be required to perform official Aavel at their
own expense or at rates of allowances and amounts of reimbursement
inconsistent with the provisiorE contained herein, with the exception of grant
funded travel.

Section 1,3 Grant Travel Poticy
Expenditures related to travel will only be reimbursed for allowable expenditures
and will follow the travel policy guidelines for that specific grant. Expenditures
that arc deem€d unallowable for the grant will not be reimbursed.

Section 1.4 Limatation of Funds
Limitation of a\railable travel funds will be a basis for denying reimbuGement for
official travel or reducing allowances until funding b made available.

Section 1,5 Weekends, Holidays, Day TEvel
Trdvel on weekends, holidays or day travel to and tom poinb havino m
connection with official county business is not authorized unless such t?avel
provides a mst savings to the county.

Section 1.5 Expenses Incun€d
All expenses incurrrd shall be made in the name of the county officialemployee
only. fupenses incun€d for activities not connected with county business shall
not be reimbursed. These activities shall include, but not be limited to, hotel
movies, health club, etc.

Section 1.7 Exercise of Prudene in Trarr€l
A traveler on official county business will exercise the same care in incurnno
o(penses and accomplishing official business that a prudent person wouli
exer€be if traveling on personal business. Excess costs. indirect routes, delays,



or luxury ac@mmodations unnecessary or unjustified in the performance of the
offrcial business are not consHered as exercising prudence.

Section 1'8 lllness, Injury, or Death during period of Official Travel
-If a deattr, serious injury or illnecs occurs in the employee.s immediate family,
the employee shall be authorized to immediately retum to their place ;f
t:iqefe aI @unty expense. When, during a period of ofnciat traver, an
offrciauemployee dies due to illness or inlury' not induced by personal
misconduct the county will pay for all transportation expenses to reium the
deceased to the point of origin. The officiayemployeE, next of kin shall be
authorized tral/el to the official tra\rel site b make the necessary arrangements.
Expenses for such trdvel shall be reimbursed in the same manner provided in this
manual.

Section 1,9 Overpayment or !,lultiple payments of Trayel Expenses
Duplicate travel expense payments to county omcials/employees are prohibited.
When an employee engages in travel that is compensated by another source
outside of the county, oeenses wilt be reimbursed first by the county. When
payment ftom the outside source is received it must be tumed into the Audito/s
Office to be deposited into your departmenE travel account.

Section 1,10 Liquor Purd|asec
Reimbursement of liquor purchases is prohibited.

Section 1.11 Ttavel to R€eive on-County Sponsor€d Honor Awatds
Trdvel and transportation at county expense may be authorized for an employee
who travels to receive an honor award sponso€d by a non-counw orqantzation
provided the award is determined to be cbsely related to the duti-es of the
empbyee.

Section 1,12 Eeginning T|avel from Other than the Local point of
Orlgin
Tra\,/el reimbursement shall be based on beginning travel at a local Doint of
origin. Additional expenses incurred from beginning travel at a point grearer
than the local point of origin shall be at the seense of the officia/employee.

S€ction 1.13 Pensonal Tet€phone Calls
Each officiayemployee shall be altowed one personal telephone call per day at
county oeense. In situauons where an emergency has occun€d at the
officiayemployee's home while that officia/employee is away on counry
business, more than one personal call per day maybe allowed at county expense.



The County Auditor shall determine reasonable reimbursement on an indMdual
basis.



Chapter 2

MODES OF TRANSPORTATION

Section 2.1 Routing
In detemining transportation reimbursements for travel, the Auditor shall base
reimbursemert using the shortest practical route betr/veen point of origin and the
business destination. When traveling via a privately owned vehicle, the mosr
recent intemet mileage map must be printed and included in travelvoucher. with
reasonable additional miles allowed to b-avel to and from county business and
meals. Tra\€l performed, other than the usually kaveled route, must be justified
as officially necessary and have approval of the Depadmert Head. Whe;, for an
employee's own convenienc€, a person travels by an undirected route or
intenupts- trdvel by a direct route, the e)tra ogense will be the responsibility of
the traveler, with reimbursernent based only on such charges as would have
occured by a usually traveled route. Any o(cess travel time or expense not
justified as officially nec€ssary will be charged as recommended by the
Departnent Head and apptoved by the Auditor

S€ction 2.2 Transportation Authorized
Travel of an employee will be by the most expeditious means of trdnsportation
practkable. The OfibiauDepartment Head directing travel will be rcsponsible for
the mode of b'ansportation selected. It is recommended that a countv vehicle is
used when ther€ is one available.

Section 2.3 Tran€l via Priyately Owned Vehicle
Payments to officials/ employees for the use of pri\i'ately owned vehicles shall be
on a basis of actual mileage traveled mund trip from place of employment to
purpose of travel destination while on official county btsiness. Such payment or
allowance shall be made at the current rate apprcved by Commissioners, Court.
Any mileage related to education and conference must be turned in on a travel
voucher. All other mileage reimbursement requests must be tumed in on a
mileage sheet.

Section 2.4 Turo or Mot€ Employees Trarreting in a Singl€ prirrate
Vehide
When two or morc employees travel in a single vehiclg only one shall receive a
transporbt'on allowance.

Section 2.5 T|avcl via C.ommercial Aircraft
Tra\€l via commercial aircraft will generally be the least cos{v mode of lono
distance tGvel. This method shall be used whenever it is reasonablv availabbl
The emplo)ree must use most cost effective method of travel arranqements.



must be a non-refundable ticket if purchas€d with personal credit card or
procurement card and must be based on coach fare. if airfare is cancelled for
any rcason, on a non-refundable ticl€t, a credit voucher will be issued by the
travel agent. It is the responsibility of the officiayemployee to report unused
airfare to the Audito/s Office. Credit vouchers fior non-reiundable ikkets must
be used toward the purchase of another ticket for the same traveler, within one
year for county travel only. The ofFtciafemployee must provide the confirmauon
number when the next reservation is made, This must be notated on the
Estimated Expenditure Form when used. If traveling tong disbnce via a privately
owned vehicle, you must obtain the airfare cost from thi least expensivb airfai:
source as of the date of the estimated travel form and will be reimbursed that
rate of airfare or actual mileage, whichever is less.

Section 2.6 Rental Vehide
Reimbursement to county officials/ employees for the use of a rental car shall be
based on actual cost incurred for the most economical vehicle. AII upgrades wilt
be the responsibility of the emptoyee. The fuel bnk must be filie? orior to
retuming the rrehkle tl the rental agency. Additional fuel charges, by rental
agency, w_ill also be the responsibility of the employee. neceipts are iequirea in
support of claims for reimbursement. Renbl car insurance is not necessary and
will not be r€imbursed. The county insurance will cover accidents incuned for
the duration of the business tsip. ff additional days arc added to the trip, for
personal reasons, insurance for additional days would be the responsibility of the
employee. If an accident occurs during the business portion of the bip ; police
accident report must be obhined and the County Risk Claims Managei must be
notified immediately. (972) 5,18-4605 (located in Human Resourcesf

Section 2.7 Use of Public fransportation
While on ofFtcial travel, public tEnsportation sha 

 

be allowed when necessary for
local commuting including airport b travel destination and return to travel or.tgin.
Reimbu6ement to county officials/ employees for the use of all other modes of
transportation shall be based on actual cost incurred, Receipts are required in
support of claims for rcimbuGement,

Section 2,8 Transpodation Expens€s of Spouse
Elected Officials/Department Heads are not allowed to authorize reimbursemeN
of travel eypenses incuned by a county employeet spouse, relative or friend
while accompanying that employee to a conference.

Section 2.9 Parking Fe6, Toll Chatges, etc.
Reimbu6ement is authorized for parking fees, road and tunnel tolls which have
been incuned, Receipb a|€ required in support of claims for rcimbuFement.



Chaphr 3

County Vehicles
Section 3.1 Authorization
County vehkles will be utilized only for county business. not for uersonar
business of employees. Only authorized personnel'may ride as passengers.

A cuffent.license or certification, appropriate to the assigned vehicle, will be
maintained at all times. Any employee whose license becomes suspended for
any reason will notify their supervbor immediately.

Section 3.2 Defnition and ceneral ilatErs
. A county vehicle is defined ag any car, trucli van, etc., which is owned by the

county, including sheriff vehicles.

. County business b defined as any work done by a county employee on behalf
of @llin Courty.

o Authorized personnel are defined as courty employees or individuals
conducting business for Collin County.

. "Sfdnd-by' employees arc thos€ county employees who drive counw vehicles
to and fmm their home, conducting after business hour servir calls.

Each county. department utilizing county vehictes shall develop and maintain
departmental procedures regarding their particular [se to include after hours
usage, stand-by duty restr'tctions, ek. SaH prccedures are to be approved by
CommissionerC Cout annually or as revised. Departmental proceduies shall be
consistent with this policy.

Section 3,3 lrse of County Vehicles
The following ar€ guidelines for the use of county vehicles before or after
business hours:

. The use of county vehicles shall be for ofircial munty busines only.

r All employees are elpected to operate their assigned vehicles in a lawful,
safe, and prudent manner at all times, Trdnsportation. or consumption, of
any drug or alcoholic beverdge in a county vehicle is Drohibited.

. Only the employee(s) assigned to operate a vehhle may drive that \€hicle.
Other employees may drive the vehhle with the authorization of the



Department Head. A non-employee b not authorized to drive a counw
vehicle under any circumsta nces.

. Before or after business hours, vehicles are to be driven either to or from
work by the most direct or practical route a\6ibble. Side trips to tend to
personal affairs are not authorized.

. If an accident occurs, when an employee is not on the rnost direct or practical
route to work or residence, then that emplo!€e b not considered to be a
permissive us€r of the vehicle for insurance purposes. Th'rs means that the
employee has the personal responsibility, either through personal insurance
or out of pocket expense, to provide compensation to both the third party
and to the county for property damage to the vehicle. Additional disciplinary
action may be taken according to departmental policy.

S€€tion 3,4 Authorized Persons
. In the interest of safety, to expedite response to callt and to protect the

coufity from possible cosUy cMl chims, it is necessary to restrict passengers
in departmental \€hicles to those necessary to the duty being performed. No
person other than those listed below shall ride in departmental vehicl€s.

. On duty sl\rorn officels of the Sherifls Deparunent.

. Departnental employees €quired to use or ride in such vehicles in line of
duty and then onv as needed to perform those duties.

. Officers of other departments may be transported only when requir€d to
perform a specmc task and only when n€cessary to the successtll comDletion
of that task

Section 3.5 Other County employees when their transportation is
neessary to official busincas.
. An employee on county business is the only person allowed to rioe as a

passenger in a county vehicle, EKceptions can be made in certain emergency
or humanitarian situations where t-ansportation of an individual (s) wiil
prevent a tireat to their well-being. Hitchhikers, family and friends are nor
authorized passengers unless the tansporbtion is directly related to counry
business,

. Persons who are in custody of a Sherifft Deputy, or who are being
transpofted in line of duty (motorist being assisted, etc.).

. Reseryes of the Sheriff's Departrnent in training. They may ride in county
vehicles only on a prescheduled basis. This scheduling must be approved bi



the Sherif$ designated repr€sentative who will be responsible for notirying
the officer in charge of the shift,

S€ction 3,6 Travel via County Vehicle
No county officiauemployee shall be reimbursed for mileage while operatjng a
county vehicle. If gas is pur€hased, other than the county gas.card, the receipt
must be submitH for reimbuEement in travel voucher.

Section 3.7 Operation of County Vehicle
All county vehicles shall be operated in a safe manner consistent with good
defensive driving. Neglect of this responsibility shall necessitate suspension of
continued use of county vehicles. Courty ofFrcials^mployees must possess a
cunent Tems drive/s license and insurance to operate county vehicles,

Section 3.8 Repaf of County Vehicle
Reimbursement for local travel expens€s incuned while waiting for repair of a
county vehicle is authorized if such expense(s) fall with in the guidelines of this
chapter.

Section 3.9 Insurance
The county shall provide basic insurance overage for all county vehicles. Any
additional insurance coverage shall be the responsibility of tie county
officiayemployee concemed. If a pri\i"ately owned vehicle is used for official
county business, tie owner of that vehicle shall ensure the vehicle's insurdnce
coverage meets or a(ceeds the minimum coverage required by law. The county
shall not be responsible for damage to a privately owned vehicle which is used
for ofFrcial business.

Section 3.1O Authority
CommbsionerE Court sh3ll have the final authoriation for use of county vehicles
and may exclude certain provisions from this policy.



CHAPTER4

TODGING

Section 4,1 ReimbuEement Rate
A county official or employee shall be reimburs€d for a\/ailable lodging based on
double room accommodation rates utilizing the most economicat rates peninent
to the conference/trdvel. Unnecessary lodging oeenses shafi be the
responsibility of the traveler unless justification for such e)(pense can be
established.

Section 4.2 Staying witt Friends or Relatives
If a county officiayemployee stays with friends or r€latives while on official
county business, no reimbu.sement for lodging shall be allowed.

Section 4,3 E)eenses Incurr€d
Expenses incufl€d for activities not connected with county business shall not be
r€imbursed. These activit'res shall include, but not be limited to, hotel movies,
health club, hotel computer access etc.



CHAPTER 5

MEALS

Section 5,1 Meal Expenses
All county ofFtcials and employees shall be reimbursed for med oeenses. Meal
reimbursement must be supported by an itemized meal receioi. Reasonable
meal expenses would be as follows: BreaKast - g1O,OO; Lunch - 915.00; Dinner- $25-00. Unusually high expenses must be justified in writing by the
Departnent Head and approved in Commissioners, Court beforc reimb-usement.
Tips will be reimbursed at a preferred rate of 15olo, with a maxjmum of ZOVo.

Trav€l meals in C.oltin Crunty al€ prohibited. Business luncheon
meetings are not consider€d as Tfavel Meals.

Section 5,2 Tl o or i'torc Meals on the Same Reeipt
If.more tian one employee's meal e)(pense is on the same receip! the names of
all attendees and the €ason for the claim must be indicated on t-he back of the
receipt

Wrthin the limits of each deparunent,s budget, an employee may be reimbursed
for the paym€nt of meals for guesb that are invited to discuss county business.
See Section 6.2.

Section 5.3
Reimbursement for meals paid using your department assigned procurement
card must be turned in with your departmenvdMsion procurerient cird approval
llst.

Section 5.4 Spous€/Relative lrleal Expen6€s
Reimbursement shall not be made for the payment of meal e)Genses or
entertainment incurred by the spouse or relati\€s.

S€ction 5,5 l|leals per Day
No county official or emplo!€e shall be reimbursed for more than three (meah)
per day. Snacks, candy, gum, etc. and beverages will not be reimbursed untess
there is a justification that they are a replacement for a specific meal.



CHAPTER 6

DAYTRAVET

Section 5.1 Day Travel Definition
Travel away from home outside of Collin County, but not ovemight, is considered"Day Travel" for purpose of meals. Therefore, any reimbursement ro an
employee for meals, incurred on such 'day trdvel'. is tamble to the employee
and will be processed through payroll. This must be AJmed in on a travel
\roucher and must include itenized t€ceipts.

Section 5.2 Business Meals
To qualiry as a business meal, the employee must identiry the participants and
the business purpose of the discussion. This must be tumed in on an amdavit
and must include itemized rceipts and the Deparbnent Head signature.



CHAPTERT

CONFERENCE SPONSORED ACTIVITIES

Section 7,1 Activities
Expenses incuffed by a county offtciayemployee for activities related to the
conference, shall be reimbursed by the county. Activities unrelated to the
conferenc€ shall not be reimbursed.



CHAPTERS

REGISTRATION FEES

Section 8.1 Registration Fe6
Registrdtion fees for a county ofiicial/emplo)€e shall be pall by the county
following the requigition/purchase order prccess. The conpleted registration
form must be submitted to the Auditor's Otrtce at the time that the requisition is
entered.

Secdon 8.2 Registation Fees Paid by Cr€dit Cad/P.ocut€ment Card
The only s(ception, to the above, being if there is a deadline that the county
cannot meet following thb prucess. If this occurs registraton may be paid
utililng your personal credit card, your department assigned procurement card
or cash at the door. Reimbursemert for registration paid using )/our personal
credit card or cash must be tumed in on your travel voucher with a receipL If
registrdtion fees are paid using the department assigned procurement card, the
department must turn in ttre r€gistration forms with their departmenvdivision
procurement card appro\ral llgt, The reg'Etration form and r€c€ipt must be
included with payment amount and vendor name highlighted.



CHAPTER 9

ADVANCE OF FUNDS FORTRAVEL EXPENSES

Section 9,1 Adyane
A Travel Advance Affidavit must be completed for every advance of funds and
must be approved by the Electd Officia/Department Head. The request for an
advance must be received in the Audito/s Office by the deadline as listed on the
AP Check and Commissioners'Court Scheduh, for the Commissionery Court date
pdor to scheduled travel. (My N€twork Places/Public share on chdata/Auditor
folder/AP Check and CommissionerJ Court Schedule.)

Section 9.2 Travel Advane Limitations

Travel Advance Limitations:

. Advances will not be disbursed for tess than $100,00,

. Advances will not be disbursed for'day travel" oeenses.

. Mrrances will not be disbursed after the travel is completed.

. Mvances will not be disbursed if you harre a procurement card in your name.

. Adyances will not be disbursed when a tlaveler has an outstanding advance.

. Only one advance of funds shall be authorized for each scheduled travel.

Section 9.3 Recovery ol Outstanding T|avel Advanes
An employee is rcquircd to complete a ba\€l voucher and foMard to the
Audito/s Ofrce within 7 calendar da)6 after the t'avel end date. Once audited,
you will r@ive a travel memo, vh email, with the amount due to Collin County.
All money owed to Collin County must be recei\€d in the Audilo/s Offae within
15 €lendar da)6. Refer to travel ad\Ence which states you must'repay to
Collin County any of thb unspent trdvel advance no later than 30 days following
the completion of the travel. ff I fail to submit the proper documents and do not
repay any unspent monbs, Collin County has my permission to withhold the
outstanding travel advance from my paycheck." If money is owed to the
employee, it will be processed on the check run following the receipt of tra\rel
\oucher in the Auditor/s Office or as soon thereafur as is feasible.



Section 9.4 Adnance R€tum for Cancelled Trip
In the event that a trip is cancelled, the advance must be returned to the
Auditor's Office upon notice of cancellation of travet.

Se{tion 9.5 Loss of Adr,'ane Funals
Each county officiayemployee shall be responsible for any loss of ad\rdnce funds.
Such incident shall not be corEidered a travel exDense.



CHAPTER IO

ADVANCE FOR SHERIFFS OFFICE PRISONER
TRANSFER

Section 1O.1 Adyanement of Funds for Prisoner Transfer
An advancemert of funds for trd\€l expenses related to prisoner transfers shall
be provided through a special fund in the SherifPs Depa.tment, Procedures to
account for such funds shall be prescribed by the Courty Auditor. Upon return
from each trip, Sheritrs Tran$er Ofiicer shall reimburse the fund any excess
advance paymenb. Documentation of expens€s and approval of travel claims
shall be made in the same manner as provided in this manual.

S€ction 1O.2 Loss of Advane Funds
Each county official/employee shall b€ responsible for any loss of advance funds.
Such incident shall not be considered a travel oqense.

S€ction 10.3 Usage of Procur€ment Cad for Ptisoner Transer
See S€ction 11.2.



CHAPTER 11

COUNTY PROCUREMENT CARDS

S€ction 11.1 County Prccurcment Cards
County omcials/employees who are oeected to travel frequently to support the
mission of the county rnay be eligible for a County procurement Card. Etected
Officials/Depar$nent Heads may request for their personnel to be cardhotders by
contacting the Procurement Card Coordinator. (purchasing Department) Th;
coordinator will issue an employee card request form. personnel authorized to
receive a County Procurement Cad must be apploved by the appropriate Elected
OfficiauDepartment Head responsible for the department in which ihe emproyee
worl(s. After approval of the Department Head, the application will be processed
according to the applicable Procurement Card Agrcement.

S€ction 11.2 Use of the County prccurcment Card
The C.ounty Prccurement Card shall only be used by the cardholder for his own
travel purposes. In other words a cardholder may not use their card for another
employee's expenses or travel arrangements. (Exceptions: prisonerruvenile
Transfers) The County Procurement Card shall not be used for oersonar
puryoses or family members and may only be used in connection with offrcial
Collin County bavel or business. When a deparunent needs a new \€ndor set-
up; it is the responsibility of the department to supply the Auditors ofiice with
the vendor name, address, phone number and tax id inbrmation.

All meal purchases using the County procurement Card must be in accordance
with the policy as indhated in Chapter 5 of the @llin County Travel policy.

Advances for travel will not be disbursed if you have a procurement card in vour
name.

All procurement card receipts must be attEched to the DepartmenvDivision
Report.

S€ction l1.3 Temination flom @unty
Pr'or to leaving the county or transfening b another departsnent, the cardholder
shall surrender the County Pmcurement Card and all receipts to the approvrng
supervisor of your respective department. upon its receipt, the ai:i:roving
supervisor will review, approve and deliver the County prccurement Card to tne
Procurement Card Coordinator. (purchasing Department) please be aware that
the rcsponsibility of the void card remains with the Cardholder/Department Head
until it has been received by the procurement Card Coordinator.



Final payroll payment will be held until the County procurement Cad has been
retumed.



CHAPTER 12

INSURANCE CLAIMS

S€ction 12.1 Reporting Insurane Claims
When a rental vehicle b used, the official or employee should decline all
supplemenbl vehicle rental insurance offered by the rental agency to cover
incidents while using the vehicle for county purposes. The @unty Rbk Claims
Manager will provide all necessary irsurance coverage for employees and
offrcials using rental vehicles fior county purposes. If an accident occurs during
the business portion of the trip a police accident report must be obbined and th;
County Risk Claims Manager must be notified immediately, (972)54S-,t605
(locaH in Human Resources) While not condoned, all use of a rentat vehicle for
personal reasons is at the rbk of the employee or official.



CHAPTER 13

SUBMISSION OF CLAIMS

Section 13.1 Submitting Travel Clai|ns
Clairns for reimbursement or payment shall be made directly to the Audito/s
OFrce. When filing a travel claint each county ofiicia/employee shall complete a
Collin County Trdvel Voucher supported by documentation of oeenses.
Submission of claims shall be made no later than 7 days after completion of
travel. See Section 9.3.

Sectionl3.2 Deumentation
The completed Travel Voucher shall be submitted to the Audito/s Office with a
bavel e)eense \r'rorksheet and documentation to indude statemenb, itemized
hotel bills, itenized meal receipb, (day traveubusiness meals) and any other
documentation necessary to ju*iry the aeenses incuned. Receipts must be
taped to an 8% x 11 paper in date order. Please do not highlight or tape over
amounts on receipts. Do not fold or seal envelope.
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